CURRY COUNTY

JOB DESCRIPTION

JOB TITLE:  Developmental Disabilities Adult Abuse Investigator

EXEMPT:  

No

SALARY LEVEL:  
OPEU - 8
SUPERVISOR:
Developmental Disabilities Program Manager
PREPARED BY:
Developmental Disabilities Program Manager     June 2011

POSITION SUMMARY:
The overall purpose of this position is to provide Adult Abuse Investigations and to license Adult and Child Foster Homes for individuals with developmental disabilities.

This position will also be responsible for reporting to the “Serious Event Review Team” (SERT) and reporting in the Express Payment and Reporting System (eXPRS) for the Department of Human Services/Seniors and People with Disabilities.

The Developmental Disabilities (DD) Abuse Investigator also works under the general supervision of the DD Program Manager and the Human Services Program Manager.

This position must demonstrate the conduct and behavior of a team player by helping create a professional work environment for all of the staff related to DD services.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Adult Abuse Investigations:
· Investigator must obtain certification as an Adult Abuse Investigator.
· Gather physical evidence, case facts, and information in investigation cases involving developmentally disabled clients; interview and obtain statements from victims, witnesses, suspects, complainants and police officers, in person or by telephone.
· Prepare investigative and other written reports including diagrams and photographs to the standards of the Office of Investigation and Training.
· Testify in court, grand jury or other formal settings. Prepare for trial and hearings; present physical evidence and other visual aids.
· Educate DD staff and providers in issues related to protective services.
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ESSENTIAL DUTIES AND RESPONSIBILITIES: (cont.)
Adult Foster Home Licensing:  
· License and renew licenses for Adult and Child Foster Homes.

· Licensor will visit the Foster Home annually and complete the License Inspection checklist and the Fire Safety checklist and submit to SPD with a notice of violations and corrections. 
· Attend quarterly training as a Foster Home Licensor

 SERT and eXPRS Reporting
· Make decisions about which incidents involving people with developmental disabilities needs to be reported and track these events through the SERT system.
· Enter and update information about these serious events into a web based online database maintained by personnel within the SPD central office.

· Assist as the County Developmental Disabilities local authority by reporting to the Internet based payment and reporting system.

SUPERVISION RESPONSIBILITIES:
Supervision of other employees is not normally a responsibility of positions in this classification.  
QUALIFICATION REQUIREMENTS:
Must have a valid Oregon Driver License.  Occasional evening and weekend meetings, plus occasional out-of-County meetings/training requiring overnight stay.

EDUCATION AND/OR EXPERIENCE:

Bachelors Degree in Social Sciences or related field and minimum one year experience in direct service in the field of Developmental Disabilities; or any satisfactory equivalent of experience and training.
Certification as Adult Abuse Investigator within six months of hire.
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PHYSICAL DEMANDS:

Visual/hearing ability sufficient to comprehend written and verbal communication. Ability to deal effectively with stress.

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

WORK ENVIRONMENT:
Employee may encounter various levels of functioning in consumers behavior.  Ability to work in small, inside office spaces with no natural light.

