Request for Proposals For Curry County
Municipal Audit Services

1.

Purpose of RFP

Curry County, a Political Subdivision of the State of Oregon, is requesting proposals
from qualified independent certified public accountants to conduct the annual audit of the
accounts and fiscal affairs of Curry County. The initial term of the contract is from the date
of execution to June 30, 2018, but the term may be extended by mutual agreement of the
parties. In addition, the term may be terminated early by either party without cause after
the first year of service with 30 days written notice. The first audit to be conducted is for
the fiscal year 2016-2017.
This RFP is intended to provide interested parties with sufficient information to
prepare and submit proposals for consideration by the County.

2.

Definitions
2.1

As used in this RFP:

2.1.1 “Contractor” means a person or entity selected by the County through
this RFP who enters into a contract with the County;

2.1.2 “County” means Curry County, a Political Subdivision of the State of
Oregon.
2.1.3 “Offeror” means any person or entity that submits a
proposal in response to this RFP.

2.2
When not inconsistent with the context, words in the plural number include
the singular, and words in the singular include the plural.
3.

Scope of Services
3.1

3.2

Contractor shall conduct audits of the accounts and fiscal affairs of County
beginning with the fiscal period of July 1, 2016, to June 30, 2017. Said work
shall be completed in accordance with all audit requirements of the Single
Audit Act, and all provisions of the OMB Circular A-133, and GASB Model 34.
The audit shall be undertaken in order to express an opinion upon the
financial statements of County, and to determine if County has complied
substantially with appropriate legal provisions.
Work shall be faithfully performed with care and diligence.
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3.3
3.4
4.

The fees proposed should include costs of all required services. Either party
may terminate the agreement upon 30 days written notice.

Information Concerning RFP and Services
4.1

4.2

4.3

5.

The audit and examination of the general operations of Curry County and its
component units will require the auditor to prepare the financial statements
as set forth in the Oregon Administrative Rules

The County Accountant is the sole point of contact in the County for this
selection action. All correspondence pertaining to this RFP should be
directed to Louise Kallstrom, 94235 Moore Street, Suite 125, Gold Beach,
Oregon
97444.
Telephone:
(541)
247-3232,
E-mail
kallstroml@co.curry,or,us .

Offerors are cautioned not to make any assumptions as to the implied
meaning or intent of any part of the RFP. Offerors should request
clarification if needed. Every request for information on, or clarification of,
the RFP must be submitted to the County Accountant by email or in writing
by June 12, 2017.

Any prospective offeror who contends that the provisions of this RFP or any
aspect of the procurement process will encourage favoritism in the award of
the contract for services or substantially diminish competition must file a
written protest to the RFP by June 7, 2017. Failure to file a protest will be
deemed a waiver of any claim by an offeror that the selection procedure
violates any provision of ORS Chapters 279, 279A and 279B or the County’s
Curry County Contract Review Board Rules.

Schedule of Events
5.1

5.2

The following schedule of events shall be followed for this RFP:
Issuance of RFP
Protest of Requirements are due by 5:00 p.m.:
Questions from Contractors are due by 5:00 p.m.:
Written Responses to all Contractors are due by:
Proposals are due by:

Proposals Opened at Curry County Annex Hearing
Room, Gold Beach, Oregon
Selection Announced by:
Desired Date for Execution of Contract by:

5/31/17
6/07/17
6/12/17
6/16/17
6/21/17 at 2:00 p.m.

6/21/17 at 2:00 p.m.
7/19/17
8/1/17

The schedule of events in subsection 5.1 is intended to allow prospective
offerors sufficient time for requests for information, objections to the
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requirements of this RFP, and preparation of proposals. Prospective offerors
who think that the schedule is unreasonable should notify the County
Accountant immediately. If the County receives a substantial number of
adverse comments, the County will consider extending the schedule of events
by issuing an addendum.

6.

Addenda To The Request For Proposals

7.

Format Of Proposal

The provisions of this RFP cannot be modified by oral interpretations or statements.
If inquiries or comments by offerors raise issues that require clarification by the County or
the County decides to revise any part of this RFP, addenda will be provided to all persons
who receive the RFP. Receipt of an addendum must be acknowledged by signing it and
returning it with the proposal.
7.1

7.2

7.3
7.4
7.5
7.6

8.

Proposals should be submitted in the format described in this section.

In order to be considered for selection, an offeror must submit a complete,
succinct response to this RFP. Proposals should be prepared simply and
economically, providing a concise description of the offeror’s capabilities to
satisfy the requirements of the RFP. The County will not reimburse offerors
for any costs incurred in the preparation and presentation of their proposals.
All proposals shall be typed. Erasures or other changes must be initialed by
the person signing the proposal. All proposals shall be signed in ink by a
person who is authorized to represent the offeror.
A proposal from a partnership shall be signed by at least one partner.

A proposal from a corporation shall be signed by the president, the chief
executive officer or other person authorized to act on behalf of the
corporation and shall include evidence of the corporate officer’s authority to
sign. Identify the state of incorporation.
By submitting a proposal, an offeror acknowledges that:

7.6.1 The offeror has read and understands this RFP, and

7.6.2 The offeror is familiar with the conditions that will affect the offeror’s
performance, if the offeror is selected by the County.

Content Of Proposals
8.1

The contents of the proposal will become part of the contract if accepted by
the County.
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8.2

8.3
8.4

The proposal must identify any confidential information that the offeror
contends is exempt from disclosure under ORS 192.501 or 192.502, or other
applicable law. The County will endeavor in good faith to honor appropriate
requests for exemption from disclosure, but the County reserves exclusive
discretion to determine whether information qualifies for a statutory
exemption. County’s obligation under this subsection shall survive selection
of consultants.
An offeror must submit a proposal that will address all of the services
required in Section 3.

Proposals shall contain sufficient information for the County to determine
which offeror will be most qualified to furnish services covered by the
proposal. The proposal shall include the following information:
8.4.1 The offeror’s name, address, telephone number and E-mail.

8.4.2 Names of persons who will perform the services and the person who
will supervise the services.

8.4.3 Experience of offeror’s personnel, including experience in performing
municipal audits. The offeror must be qualified to perform municipal
audits in accordance with Oregon Municipal Audit Law (ORS 297.405
to 297.555 and 297.990) and must be authorized by the State Board
of Accounting to perform such audits.
8.5

8.6

8.4.4 A list of all public bodies for which the offeror has provided audits
within the last two years.

The proposal shall include the names and addresses of any clients of the
offeror who have made claims against the offeror within the last five years
alleging that the offeror breached a contract for services or was negligent in
performance of services. Describe the nature and current status of the
claims. Claims should be fully disclosed regardless of whether they involved
litigation, arbitration or other formal dispute resolution process.

The proposal shall state the offeror’s fee for services. Said proposal shall
state a lump sum total cost for the first year of service representing both
compensation and expenses, and a formula or lump sum total for calculating
the cost of the compensation and expenses for the second and third years of
service.
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9.

Contract
9.1

9.2

9.3
10.

The proposal should indicate acceptance of the County’s proposed contract
provisions or suggest reasonable alternatives that do not substantially
impair the County’s rights under the contract. Unconditional refusal to
accept the contract provisions proposed by County without offering
acceptable alternatives may result in the disqualification of the offeror or a
less favorable evaluation of its proposal.
If inclusion of any of the County’s proposed contract provisions will result in
higher costs for the services, such costs must be specifically identified in the
proposal.

Submission Of Proposals
10.1

10.2
10.3

11.

Each offeror selected by the County will be requested to enter into a written
contract in the form that is attached to this RFP as Exhibit 1. The County
recognizes that the mutual trust and confidence established between a
contractor and the County will be more important than the contract
provisions. The contract provisions proposed by the County are intended to
assign the relative rights and responsibilities of the parties in a manner that
will promote quality in the services.

Proposals must be delivered to the County Accountant before 2:00 p.m. on
June 21, 2017. Offerors who mail proposals should allow extra mail delivery
time to ensure timely receipt of their proposals. Proposals received after the
specified time and date will be rejected.
Proposals shall be submitted in sealed packages or envelopes and clearly
identified on the exterior of the envelope or package as follows:
RFP - Municipal Audit Contract

Proposals received in response to this RFP will be opened by the County
Accountant in the Commissioners’ Hearing Room, Courthouse Annex, 94235
Moore St., Gold Beach, Oregon at 2:00 p.m. on June 21, 2017. Offerors who
wish to be present at the time will be informed of the number and names of
offerors. No other information will be made available at that time.

Withdrawal of Proposals

Any proposal may be withdrawn by delivering a written request to the County
Accountant at any time prior to the time set for opening proposals. The request shall be
executed by a duly authorized representative of the offeror.
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12.

Evaluation Of Proposals
12.1
12.2
12.3
12.4
12.5
12.6
12.7

Proposals will be evaluated by the Curry County Accountant who shall make
a recommendation to the Board.

Proposals that do not contain all information required by this RFP or are
otherwise non-responsive may be rejected or given a lower rating in the
evaluation process.

The County may request supplemental information from an offeror
concerning the offeror’s ability to perform services. If an offeror fails to
provide supplemental information promptly after receiving a written request
from the County, the County may refuse to consider the offeror’s proposal.
The County reserves the right to waive defects in a proposal if the County
determines that it is in the public interest to do so.
The County reserves the right to reject any proposal or all proposals if the
County determines that it is in the public interest to do so.

The County may interview selected offerors, but the County is not required to
interview all offerors.
The following criteria will be applied in the evaluation process:

12.7.1 The experience and qualifications of the offeror and the offeror’s key
personnel for the type of services covered by the proposal.
12.7.2 Prior claims against the offeror.

12.7.3 Whether the proposal accepts the County’s contract provisions, or
proposes alternatives that are acceptable to the County.
12.8
12.9

12.7.4 The cost for the contractor’s services.

The County reserves the right to consider other criteria that are pertinent to
the offeror’s qualifications in addition to criteria listed in subsection 12.7.

In cases of doubt or differences of opinion concerning the interpretation of
this RFP, the County shall have exclusive discretion to determine the intent,
purpose, and meaning of any provision in this RFP. The County retains
exclusive discretion to determine:
12.9.1 Whether proposal is complete and complies with the provisions of
this RFP.

Page 6 - Z:\RFPs\2017_05_31 Municipal Audit RFP.rtf

12.9.2 Whether an offeror should be allowed to submit supplemental
information.

12.9.3 Whether an offeror will be interviewed.

12.9.4 Whether irregularities or deficiencies in a proposal should be waived.
13.

12.9.5 The value that should be assigned to criteria listed in subsection 12.7
and other criteria that may be considered pursuant to subsection 12.8.

Selection
13.1
13.2

13.3

The Board will make the final selection decision, and it reserves the right to
agree or not to agree with the County Accountant’s evaluation.

All offerors not selected will be notified of the County’s decision. After the
County selects a contractor to perform the services, any offeror may review
the evaluation documentation at the office of the County Accountant, except
for information that the County determines to be exempt from disclosure
under ORS 192.501 or 192.502, or other applicable law. If there are
disagreements with the outcome, offerors must submit a protest in writing to
the County Accountant within 7 business days after offerors receipt of
written decision by the County. A written response will be issued for all
protests that are made by offerors.

Final award will be subject to negotiation and execution of an acceptable
contract. Negotiation of the contract will include the scope of services, fees
for services, and other contract provisions addressed in Exhibit 1 and
Subsection 3 of the RFP.
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