CURRY COUNTY

JOB DESCRIPTION

JOB TITLE: Juvenile Counselor II

EXEMPT:

No

SALARY LEVEL:
U-9
SUPERVISOR:
Juvenile Department Director

PREPARED BY:
Juvenile Department Director



June 2006

POSITION SUMMARY: 
This position is responsible for supervising medium risk youth and may be required to supervise high or low risk youth based on departmental operational or logistical demands.  Present in Court to represent the interests of the child, ward, youth, or youth offender when cases are heard, presents cases to the Court, and ensures essential information is presented to the Court.  Exercises Peace Officer power and takes charge of any child, ward, youth, or youth offender before and after court hearings as directed by the Court.  Utilizes the Juvenile Justice Information System (JJIS) as the primary case management tool ensuring all required documents are completed in accordance with State and Federal laws and Departmental Polices and Procedures. 
ESSENTIAL DUTIES AND RESPONSIBILITIES:
This position is primarily responsible for the supervision of medium risk youth. The Juvenile Counselor II is supervised by the Juvenile Department Director.  This position will occasionally provide training and guidance to the Juvenile Counselor I and Transport Staff.
Examples of Work:  (Illustrative only)

Duties assigned to this classification include, but are not limited to, the following examples. Any one position may not perform all listed tasks.
1.
Supervises medium risk youth, monitors youth compliance with probation requirements, and provides guidance and counseling to youth and families to include crisis intervention.  Serves as an advocate and assists youth and families with needed services, such as; medical and mental health, educational support, treatment placement and options, and community groups. 
2. 
Monitors youth on/in, but not limited to: Day Reporting, Conditional Release, House Arrest, Electronic Home Arrest, Shelter Placement, Treatment Programs, Community Treatment and Education Programs, and detention.

3.
Conducts home visits and studies as directed by the Court or necessitated by the nature of the case and/or family circumstances that impact the youth or home supervision, protection, or safety of the youth.  Investigates family and educational histories, prior law enforcement referrals, prior social service intervention and any other pertinent information required to develop and maintain the case plan. 

4.
Prepares cases for court hearings, drafts and files petitions and motions, presents youth cases in court, makes recommendations to the Court regarding probation requirements based on accountability and competency development needs of the youth, continues required documentation and case planning following Court, and updates the Court and 
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ESSENTIAL DUTIES AND RESPONSIBILITIES: (cont)
Senior Counselor on each case.  Prepares reports on cases as directed by the Juvenile Department Director. 
5.
Develops and consistently maintains an individualized case plan for each youth and ensures information is documented within the required timeframes.  Uses JJIS as the primary case management tool and ensures all other required documentation is completed in a timely fashion: Disposition Reports, Probation Orders (after Court approval), Assessments and Re-Assessments, Case Plan, Reformation Plan, documents required by Oregon Youth Authority (OYA) for placement, and any other appropriate documentation required by State and Federal law and as outlined in the Juvenile Department Policy and Procedures.
6.
Reporting relationships with agencies and individuals are required in collecting data to investigate cases.  Reporting relationships include, but are not limited to: Juvenile Department Staff, Law Enforcement Agencies, District Attorney, Court Appointed Special Advocates (CASA), Judges, State Court Staff, Department of Human Services (DHS), OYA Staff, Detention Staff, Shelter Staff, Schools, Churches, Community Groups, Treatment Providers, Treatment Vendors, victims, families, and youth.
7.
Authorizes placement and removal of supervised youth in Shelter and/or Detention in accordance with State law and departmental policy and procedures.  Arranges for youth transports with Work Crew Supervisors including transportation to and from the facility.
8.
Exercises Peace Officer power as to any child, ward, youth, or youth offender committed to the care of the Juvenile Counselor by the Court.  ORS 419A.016

9.
Provides "on-call" services as assigned to assist police or other agencies in responding to the needs of juveniles; conduct or assign courtesy supervision of juveniles for other jurisdictions as requested.
10.
Represents department to the community, service groups, committees, law enforcement, other agencies, etc. Participates in the development and maintenance of good community relations and public safety.

11.
Assists in the coordination and planning, and provides individual and/or group competency development courses designed to strengthen youth skills that are “evidenced based practices” as described by State law.

QUALIFICATION REQUIREMENTS:
A working knowledge of juvenile behavior and adjustment disorders/problems and the ability to provide counseling to youth offenders; knowledge of operations and activities of juvenile services and laws pertaining to the legal treatment of juveniles and confidentiality of juvenile case files; knowledge of juvenile justice system principles, practices, and procedures; knowledge of other programs and resources available to juveniles throughout the state.  

Ability to prepare accurate and complete reports; communicate effectively both verbally and in writing; write and present cases in a juvenile court proceeding; develop and maintain effective working relationship with law enforcement, child welfare agency personnel, parents, juveniles, and general public; handle negative and hostile individuals and situations.  
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QUALIFICATION REQUIREMENTS: (cont.)
Skill in working with maladjusted children and adolescents, report writing, and facilitating skill building groups for juvenile offenders.

Willingness to be available for on-call duties as assigned.

EDUCATION AND/OR EXPERIENCE: 

BA/BS from a college or university with major course work in social services, psychology, juvenile justice, or criminology and 2 years experience in juvenile corrections, Child Welfare or juvenile court work involving counseling of maladjusted youth and families (preferably in juvenile probation and/or parole), or any satisfactory equivalent of education and experience that demonstrates the ability to perform the duties described above..
Possession of a valid Oregon Driver’s License.

Completion of Fundamental Skills provided by the Oregon Juvenile Department Director’s Association, or must complete course within 1 year.
PHYSICAL DEMANDS:

Visual and hearing ability to comprehend written and verbal communication.

Ability to perform tasks involving physical activity, which may include bending, standing, walking, and sitting for long periods at a computer, is required.

Ability to handle stressful situations and potentially hostile and physically aggressive juveniles and others.

Ability to attend public meetings in the evening hours.

Reasonable accommodations may be made to enable individuals with disabilities to perform these essential functions.

WORK ENVIRONMENT:

While the primary functions of this position are carried out in an office environment, some duties of this position require home visits and inspections.  Home visits and inspections may require travel to remote sites in the county.  This employee may encounter various unsanitary and unsafe environments in performing home visits and inspections.

