CURRY COUNTY
JOB DESCRIPTION

JOB TITLE:  Building Official


EXEMPT:		Yes
SALARY LEVEL:	E-11
UNION:		No
SUPERVISOR:	Community Development Director
PREPARED BY:	Community Development Director		November 2016


POSITION SUMMARY

The Curry County Building Official oversees, manages and participates in the administrative and technical functions of the Community Development Department Building Division. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Provides Code interpretations, information and advice to contractors, builders, and County staff, elected and appointed County officials and the general public on all aspects of the Oregon Specialty Building Code and related regulations and county ordinances.

2. Reviews blueprints, plans, and sketches submitted with permit applications; determines code conformance and reviews cost estimates; lists and explains discrepancies and deficiencies of plans to contractors and the public; approves plans after corrections and issues building permits, completes inspection forms.

3. Performs on-site construction inspections to ensure compliance with applicable codes; verifies construction is according to approved plans; checks site locations for proper set-backs; inspects plumbing, heating, cooling, structural and mechanical systems for compliance with regulations and safety requirements and enforces the County’s stormwater management plan requirements.

4. Makes decisions and provides policy direction to staff in the application and administration of structural, mechanical, plumbing and electrical codes. 
[bookmark: _GoBack]
5. Prepares and monitors the Building Division capital, services and personnel costs for the annual Community Development Department budget with the Community Development Director, interfaces with the County Finance Department and Community Development Director on an as needed basis related to the budget and Building division fiscal matters. 

6. Performs administrative tasks such as answering correspondence, preparing periodic activity reports, directing the work of a subordinate staff, completing inspection forms and writing letters and notices of correction.  
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ESSENTIAL DUTIES AND RESPONSIBILITIES: (cont.)

7. Serves as a liaison between the County and Oregon code regulatory agencies and the Oregon Department of Commerce and interfaces with local fire districts and the County Roads Department. 

8. Participates and leads meetings with building contractors and the general public for the following: discuss problem areas involved in construction authorized by permits; actions of field inspectors, questions regarding building use or general guidance and interpretation of various state codes; resolution of conflicts or disputes related to code application, and provides technical assistance and advice on code compliance. 

9. Investigates building and zoning code violations, complaints and official reports, checks hazardous conditions; issues and documents code violations and recommends appropriate remedial action and issues "stop work" orders; collaborates with the County Code Enforcement Officer on enforcement of Community Development Department related code violations. 

10. Performs other related work as assigned by the Community Development Director. 

SUPERVISORY RESPONSIBILITIES:  

1. Directly supervises Building Division staff.
2. Plans, organizes, prioritizes, assigns, and reviews Building Division staff work 
3. Establishes work goals and project plans conformance with established policies, procedures, standards, techniques, and Oregon Statute.
4. Prepares performance evaluations for assigned employees.  
5. Provides guidance to subordinate employees for overall performance improvement and career development.

QUALIFICATION REQUIREMENTS:

PROFICIENCY IN:
1. Current residential and commercial construction techniques, materials, and practices which are used by the building construction industry.
2. Construction inspection methods.
3. Oregon Uniform Specialty Code, Mechanical Code, Plumbing Code, Mobile Home Administration Rules, and related regulations.
4. Current literature, trends, and developments in the building construction industry.
5. Reading and interpreting residential and commercial building plans and specifications. 
6. Supervising the work of others, and tact and empathy in enforcing building codes and requirements.
7. Successfully working in a team environment.  
8. Establishing and maintaining harmonious working relationships with other agencies, officials, other employees and the general public. 
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SKILL IN:
1. Conducting structural, mechanical, plumbing and electrical inspections.
2. Standard Word programs, GIS, basic office machinery. 
3. Communicating orally.
4. Preparing clear and concise written material.  
5. Time management.
6. Interacting courteously and tactfully with all. 

ABILITY AND DESIRE TO:
1. Exercise principles of supervision and organization.
2. Read, interpret and apply the Oregon Building Code and related pertinent county ordinances and regulations.
3. Work independently and delegate responsibility.
4. Conceive and execute plans to accomplish long-range goals.
5. Detect and locate possible defects and flaws in building construction and to initiate satisfactory corrective measures.
6. Review plans and specifications and to determine conformance with established standards.
7. Establish and maintain effective working relationships with superiors, subordinates, other county employees, and representatives of State agencies, building contractors, and the public.
8. Physical strength and agility sufficient to perform the work.
9. Attend work as scheduled and/or required.
10. Drive a vehicle in a variety of adverse weather conditions for lengthy distances.

TRAINING/EDUCATION:

A high school diploma or GED is required. Associate degree in Building Inspection Technology or related field desirable. Education and training as necessary for Certification as a Building Official by the Oregon State Department of Commerce, Building Code Division and all training required for the certifications noted under “State of Oregon certifications” in this job description. 

EXPERIENCE: 

Six years of increasingly responsible experience as a Building Inspector and one year as a Building Official. 

STATE OF OREGON CERTIFICATIONS: 
Building Official (structural, mechanical, plumbing, electrical)
Park and Camp inspection 
Structural, mechanical and plumbing inspection
One and Two family structural inspection
Manufactured Home installation inspection 
A, B and C level plans examiner 
Fire and life safety plan review 
Any additional certifications shall be required that are specified in applicable Oregon statute and Administrative Rule in effect at the time of appointment.
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OTHER REQUIREMENTS:

Ability to secure and maintain a driver’s license valid in the state of Oregon, or an acceptable alternative means of transportation. May be required to drive a County vehicle.  Employees authorized to operate a private vehicle on County business are required to carry a valid driver’s license and liability insurance minimums as outlined in ORS 806.070.  Successful completion of a background check. 

PHYSICAL DEMANDS SUMMARY:

The incumbent is regularly required to sit, talk, or hear; frequently required to use repetitive hand motion, handle or feel, and to stand, walk, reach, bend or lift up to 20 pounds regularly and 30 pounds occasionally. 

The employee must have the ability to professionally deal with stress, perform tasks involving physical activity, crawling in confined spaces, climbing ladders or sitting. Contact with the public in home or office environments may include exposure to irrational/hostile behavior, contagious diseases, or contact with domestic animals.

The physical demands are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

WORK ENVIRONMENT:

The incumbent typically works in a variety of environments; an office environment with use of a computer, telephone and other office equipment as needed to perform duties and the field interacting with the public.  The noise level in the office work environment is moderate. Incumbent may encounter frequent interruptions throughout the work day.  The field environment is performed indoors and outdoors during good and bad weather. Noisy construction sites, tobacco smoke, construction debris and animals may be conditions to which the incumbent would likely be exposed. 
	
This job description in no way states or implies that these are the only duties to be performed by an employee occupying this position.  Employees may be required to perform other related duties as assigned, to ensure workload coverage.  Employees are required to follow any other job-related instructions and to perform any other job-related duties requested by their supervisor.  This job description does NOT constitute an employment agreement between the employer and employee, and is subject to change by the employer as the organizational needs and requirements of the job change.

The job specification requirements stated are representative of minimum levels of knowledge, skills, and abilities to perform this job successfully.  Any satisfactory equivalent combination of experience and training which ensures the ability to perform the work may substitute for the above so that the employee will possess the abilities or aptitudes to perform each duty proficiently.

