
Curry County does not discriminate against individuals with disabilities and all public meetings are held in 
accessible locations. Auxiliary aids will be provided upon request with 48 hours advance notification. Please 
call 541-247-3296 if you have questions regarding this notice. 

 

 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               

CURRY COUNTY BOARD OF COMMISSIONERS 
GENERAL MEETING 

Wednesday, February 03, 2016 – 10:00 A.M. 
Commissioners’ Hearing Room, Courthouse Annex 

94235 Moore Street, Gold Beach, Oregon 
www.co.curry.or.us  

 
 

AGENDA 
Items may be taken out of sequence to accommodate staff availability and the public.  

For public comment, a completed speaker’s slip must be submitted.  
  
 
 

1. CALL TO ORDER & PLEDGE OF ALLEGIANCE 
 

2. AGENDA AMENDMENTS 
 

3. APPROVAL OF AGENDA 
 

4. PRESENTATIONS TO THE BOARD 
 

5. PUBLIC COMMENTS 
 

6. NEW BUSINESS 
 

7. OLD BUSINESS 
 

8. PROCLAMATIONS/RESOLUTIONS/ LEGISLATIVE ACTIONS 
a. Budget Resolution-AllCare Health Grant  

 
9. ADMINISTRATIVE ACTIONS/ APPOINTMENTS 

a. New Hire, Corrections Deputy 1, Melanie Flood – Sheriff 
b. Adopt a Position Description for an Existing Position - County Accountant – Commissioners 
c. Ratify RSVP Grant Renewal Application – Commissioners 
d. Resolution and Order Appointing Commissioner Susan Brown and Julie Schmelzer to the 

Border Coast Regional Airport Authority – Commissioners 
e. Appointment to the Safety Committee K Risenhoover - Commissioners 

 
10. CONSENT CALENDAR 

a. MasterCard Request for County Counsel J. Huttl - Counsel 
 

11. COMMISSIONER UPDATES/ LIAISON & STAFF REPORTS 
 
 
 
 
 

http://www.co.curry.or.us/
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All Commissioners’ meetings are held in accessible locations. Auxiliary aids will be provided upon request with 48 
hours advance notification. Please call 541-247-3296 if you have questions regarding this notice. 
 

 
 
 
 
 

12. EXECUTIVE SESSION 
Executive Session ORS 192.660(2)(h) To consult with counsel concerning the legal rights and 
duties of a public body with regard to current litigation or litigation likely to be filed and ORS 
192.660(2)(f) To consider information or records that are exempt by law from public inspection   
 

13. ANNOUNCEMENTS 
a. Anyone who would like to be included on the email list for County Public Notices can do so 

by contacting the Board of Commissioners Office. 
b. Board of Commissioners Workshop on Wednesday 02-10-2016 at 10:00 a.m. 

 
14. ADJOURN 

 
 



                CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Budget Resolution-AllCare Health Grant 
 

AGENDA DATEa: 2/03/2016 SUBMITTING DEPARTMENT:   Commissioner  
aSubmit 5:00 p.m. on the Wednesday prior to the next General meeting. 
 

CONTACT PERSON: Susan   PHONE/EXT:         3229 
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Resolution 
(1)Resolution     
(2)Supporting project material 
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Proclamations/Resolutions 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Modifies budget to acknowledge grant. Grants typically include spending restrictions 
and reporting requirements   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:          
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Comment:               

mailto:BOC_Office@co.curry.or.us












IN THE BOARD OF CURRY COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY 

 
 
IN THE MATTER OF APPROPRIATIONS) 
FOR AN UNFORSEEN SPECIFIC  )  
PURPOSE GRANT IN THE 2015-2016  ) RESOLUTION No ___________ 
FISCAL YEAR BUDGET )  
 
 
WHEREAS, AllCare Health provided grant funding specifically for development of 
Housing Needs Assessment and Housing Plan in the amount of $100,000 that was 
unforeseen in the 2015-2016 fiscal year budget: and, 
 
WHEREAS, The AllCare Housing Needs Assessment and Housing Plan requires budget 
appropriation expenditures relates to this project; and, 
 
WHEREAS, appropriation of expenditures for an unforeseen new specific purpose grant 
may be made by enactment of a resolution under ORS 294.338(2): now, 
 
BE IT RESOLVED that the 2015-2016 fiscal year budget for Curry County be modified 
as detailed for revenue and expenditures through June 30, 2016. 
1.10-413.90-332.50-000-40  GR-AllCare Housing Needs Assessment    $100,000 revenue 
1.10-413.90-490.00-615-40  M&S–AllCare Housing Needs Assessment $100,000 expense 
 
Dated this 3rd day of February 2016. 
 

CURRY COUNTY BOARD OF COMMISSIONERS 
 
 

 
Approved as to form: 
 
 

 
 Thomas Huxley, Chair 

 
Curry County Counsel 
 

Susan Brown, Vice Chair 
 
 
 

 David Brock-Smith, Commissioner 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: New Hire, Corrections Deputy 1, Melanie Flood 
 

AGENDA DATEa: 02/03/2016  SUBMITTING DEPARTMENT:   Sheriff's Office  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Sheriff Ward/ P.D.          PHONE/EXT: 3322     TODAY’S 
DATE: 01/19/2016   
 

BRIEF BACKGROUND OR NOTEb: Hires Melanie Flood 
 as Corrections Deputy I effective February 1, 2016 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Order 
(1)New Hire Order     
(2)Position Description 
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Adminstrative Actions 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Creates employer / employee legal relationship   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           

mailto:BOC_Office@co.curry.or.us


CURRY COUNTY 
JOB DESCRIPTION 

 
JOB TITLE: Corrections Deputy I 

_____________________________________________________________________ 
 
EXEMPT:  No 
SALARY LEVEL: S-7 
DOT CODE: 
SUPERVISOR: Lieutenant - Communications/Corrections 
PREPARED BY: Payroll/Personnel     November 2014 
_____________________________________________________________________  
 
POSITION SUMMARY: 
 
Performs work as a Corrections & Communications Officer in the Curry County Jail and 
dispatch center.  Primary emphasis of this classification is on ensuring the security and 
general welfare of those in custody of the Curry County Jail.  Functions as an 
emergency public safety telecommunicator as needed.  Does related work as required. 
 Works under the supervision of the Corrections Sergeant and Lieutenant.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 
Examples of Work: (Illustrative only) 
 
An employee in this classification may perform any of the following duties.  However, 
these examples do not include all specific tasks which the employee may be expected 
to perform. 
 

1. Receives and books all new inmates on assigned shift including: 
 completing necessary forms, finger printing, photographing, searching, 
 issuing jail clothing and bedding, interviewing for medical background and  
 assigning housing by classification. 

 
2. Oversees the maintenance activities of the facility including the cleaning  

  of the basement, kitchen, jail, laundry and equipment. 
 

3. Escorts inmates to and from court. 
 

4. Escorts inmates to and from medical providers. 
 

5. Distributes medication to inmates on orders from the doctor and maintains 
  necessary records. 
 
 

 



JOB DESCRIPTION 
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Examples of Work: (cont.) 
 

6. Transports inmates to and from other facilities as required.  
 

7. Oversees food service to the inmates. 
 
SUPERVISORY RESPONSIBILITIES: 
 
Exercises supervision over inmates incarcerated in the jail.  Supervision of co-workers 
and subordinates is not a requirement of employees of this classification. 
 
QUALIFICATION REQUIREMENTS: 
 
Ability to- 
 

Understand oral and written instructions and act upon them accordingly. 
 

Maintain control and security in a correctional environment. 
 

Direct the work of those in custody. 
 

Develop a considerable knowledge of a wide range of procedures, techniques, 
 laws and ordinances. 
 

Maintain composure during times of emergency.  Ability to work effectively with 
 those in custody, other employees and the general public. 
 

Operate standard office and communication equipment. 
 

Independently conduct departmental research and prepare reports and  
 correspondence according to departmental or county standards. 
 
EDUCATION AND/OR EXPERIENCE: 
 
High school graduation or equivalent GED certificate.  Must be 21 years of age or older. 
 Maintain current First Aid and CPR certificates as required by the Oregon Board on 
Police Standards and Training. 
 
 
 

 
 
 



JOB DESCRIPTION 
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SPECIAL QUALIFICATIONS: 
 
Possession of or ability to obtain within one year of employment Basic Corrections 
Officer Certificate with the Oregon Board on Police Standards and training. 
 
Must possess valid Oregon Driver’s License 
 
Reasonable accommodations will be made to enable individuals with disabilities to 
perform these essential functions.  
 
Curry County Sheriff’s Office (CCSO) complies with the Federal Prison Rape 
Elimination Act (PREA).  PREA prohibits CCSO from hiring, or promoting anyone who 
has engaged in, been convicted of, or been civilly or administratively adjudicated for 
engaging in sexual abuse in Institution settings.  These include a jail, prison, or other 
correctional facility (including juvenile corrections) AND any institution or facility where 
people are residing for the purpose of receiving care or treatment (e.g., adjudicated 
delinquent, neglected, placed in State custody, mentally ill or disabled, chronically ill, or 
physically disabled, etc.).  These include skilled nursing care, intermediate or long-term 
care, or custodial or residential care (e.g., group home, rehabilitation, assisted 
living/nursing home, hospice, etc.). 
 
This standard requires CCSO to conduct background checks on all applicants 
considered for employment or promotion to consider any incidents of substantiated 
allegations of sexual abuse or sexual harassment in determining whether to hire or 
promote anyone who may have contact with inmates. 
 
For more information regarding PREA please visit: http//nicic.gov/PREA. 



BEFORE THE BOARD OF CURRY COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
IN THE MATTER OF THE HIRING OF  )  
A NEW EMPLOYEE    )  ORDER NO:___________  

 
 
WHEREAS, it is the recommendation of Sheriff John Ward,  
    
 that the following person be hired to fill the position identified below at the 

specified salary range, step, rate of pay, and status: 
 

   Salary 
Name    Position  Range/Step  Rate  Status  
Melanie Flood         Corrections Deputy I          S-7 / A     $3,223.00 / Month   Full-Time 
                                                                                                                         (Probationary) 
 
The job description for this position is attached hereto and incorporated by reference. 
 
WHEREAS, the Board of Commissioners of Curry County, a political subdivision of the 
State of Oregon, is in agreement with the above stated recommendation; 
 

NOW, THEREFORE, IT IS HEREBY ORDERED that the above stated 
 
 recommendation be in effect as of February 1, 2016. 
 

Dated this 3rd day of February, 2016. 
 

 
CURRY COUNTY BOARD OF COMMISSIONERS 

 
 
 
  

Thomas Huxley, Chair                                            
Susan Brown, Vice Chair 

 
 
  

David Brock Smith, Commissioner 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Adopt a Position Description for an Existing Position - County 
Accoutant 
 

AGENDA DATEa: 2/3/16  SUBMITTING DEPARTMENT:   Commissioners  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Tom Huxley          PHONE/EXT: 3296     TODAY’S DATE: 
1/21/16   
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Order 
(1)Order     
(2)Job Description 
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:No need for Salary Committee review 
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Adminstrative Actions 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Establishes job expectations for County Accountant   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           

mailto:BOC_Office@co.curry.or.us


CURRY COUNTY 
JOB DESCRIPTION 

 
JOB TITLE:  County Accountant (Finance Director) 

  
 
EXEMPT:   Yes 
SALARY LEVEL:   E-13 
SUPERVISOR: Board of Commissioners 
PREPARED BY: Finance Department                                    January 2016 
 
POSITION SUMMARY:   
 
Employee in this class is responsible for the fiscal operations of the County.  This 
position acts as the department head for the Finance Department.  Work is performed 
under the direction of the County Board of Commissioners, who outline general 
departmental goals and policies and review work for effectiveness through periodic 
meetings and analysis of reports. This position provides accounting support to all 
departments. 
 
Areas of responsibility include, but are not limited to, financial planning and reporting, 
accounts payable, accounts receivable, payroll, human resources and budgeting.  This 
position is responsible for enforcing and assuring compliance with County financial 
policies/procedures and other government standards.  Performs all obligations by ORS 
210.  This position is designated as the County Budget Officer as required by ORS 
294.331. 
 
Individual in this position serves at the pleasure of the Curry County Board of 
Commissioners. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 
May include, but are not limited to the following; other duties may be assigned as 
required. 
 
BUDGETARY 
 
1. Compiles preliminary annual County budget documentation from departmental 

requests and acts as County Budget Officer at all budget workshops, meetings, 
and hearings. 

2. Sets budget workshop, committee meeting and hearing schedules with liaison 
commissioner for BOC approval. 

3. Prepares an estimate of projected revenues and expenditures; computes the 
needed tax levy for publication in the newspaper of record prior to the Budget 
Hearing in which the annual budget is adopted. 

4. Meets with the department heads and commissioners as requested to assist in 
formulation of budget documentation. 

5. Prepares and publishes all required legal notices for Budget Committee 
Meetings and the Budget Hearing for the Board of Commissioners. 



JOB DESCRIPTION 
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ESSENTIAL DUTIES AND RESPONSIBILITIES: (cont.) 
 
6. Prepares the final budget and resolution for formal adoption of the annual budget 

reflecting all final changes that may have been made at the Budget Hearing. 
7. Monitors department budgets by maintaining a system of control to ensure that 

expenditures are compared to appropriations (budgets). 
 
ACCOUNTING 
 
1. Directs the operation of the central accounting system for the County and its 

agencies in a manner consistent with established accounting principles and 
practices (GASB, ORS, etc.). Reviews reports prior to distribution for accuracy 
and reasonability. 

2. Prepares financial, cost and statistical data and reports for management 
purposes and to meet statutory requirements. Develop/create new approaches 
to monitor the County’s operations. 

3. Oversees all payroll bookkeeping that affects the County general ledger. 
4. Directs the auditing and approval of documentation of all claims for payment. 
5. Develops/approves recommendations for improvement and oversees the 

implementation of those revisions to the accounting system. 
6. Reconciles all subsidiary ledgers for County departments to County General 

Ledger. 
7. Maintains reporting and depreciation for fixed assets to include recordation of all 

acquisitions and dispositions as well as periodic physical inventory. 
8. Reviews usage of departmental checking accounts to insure compliance with 

policies established for their use by the Finance Department and the Board of 
County Commissioners 

9. Maintains grant and contract accounting for year end audit reports. 
10. Prepares annual financial statements and needed documentation for the audit. 

Coordinates information required for annual independent audit and provides 
support as needed. 

11. Provides financial counsel to the County staff on all aspects of County finance. 
12. Serves at the pleasure of the BOC on special projects to provide financial 

counsel. 
 
SUPERVISION RESPONSIBILITIES: 
 
Supervises all positions in the Finance Department. Reviews the performance of each 
staff member on an annual basis. Monitors the development of each staffer according 
to the development plan agreed to during the annual review. 
 
 
 
 
 
 



JOB DESCRIPTION 
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QUALIFICATION REQUIREMENTS: 
 
Thorough Knowledge of -  
 
The principles and practices of governmental accounting and budgeting and their 
application in a County setting 
 
Application of data processing in governmental finance and accounting 
 
The application and use of an automated data processing/ accounting software 
package in a complex government setting 
 
The application and use of computer applications such as Excel and Microsoft Word. 
 
Considerable Knowledge of -   
 
Oregon Revised Statutes and federal regulations pertaining to accounting, budget 
preparation and maintenance, audit requirements and documentation preparation 
 
Ability to -  
 
Efficiently plan, organize and direct work schedules to meet mandatory deadlines on a 
daily, weekly, monthly and annual basis 
 
Interpret and implement new regulations pertaining to accounting and budgeting 
 
Communicate effectively both verbally and in writing to include the composition of clear 
and concise reports and presentation of same. 
 
Operate 10-key adding machine by touch with speed and accuracy; personal computer 
and other business machines as needed for the job 
 
Maintain effective working relationships with other employees and County Departments, 
officials, and community leaders 
 
Plan, implement, monitor, and modify standardized and specialized accounting 
methods, procedures, forms and records to meet the needs and requirements of the 
County. 
 
Be bonded. 
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EDUCATION AND/OR EXPERIENCE: 
 
Bachelor's degree with major course work in accounting or finance; five years of 
progressively responsible work in governmental budgeting and accounting (two in a 
supervisory position); or any satisfactory equivalent of experience and training.  Masters 
in accounting, finance, or public administration preferred.  
 
Valid Oregon Driver License. 

 
PHYSICAL DEMANDS: 
 
Position requires reading reports for extended periods.  Manual dexterity is required for 
the operation of office equipment including, but not limited to, 10-key adding machine 
and computer.  Hearing is required sufficient to use a telephone and to communicate 
with others.  Stress is a factor in this position.  Ability to work long hours when required; 
often on weekends to complete assigned duties on schedule. 
 
Reasonable accommodations may be made to enable individuals with disabilities to 
perform these essential functions. 
 
WORK ENVIRONMENT: 
 
Position generally works in an office environment with minimum to moderate noise 
levels.  Occasional need to travel over night for meetings or conferences. 



BEFORE THE BOARD OF CURRY COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
 
IN THE MATTER OF ADOPTING A  )  
POSITION DESCRIPTION FOR AN  )  ORDER NO:_________ 
EXISTING POSITION    )  
 
 

WHEREAS, it is the recommendation of, Tom Huxley, Commissioner, that the 
attached position description be adopted for the following position: 
 

   County Accountant          E-13 
      Position Title            Range 

 
 
 
 

WHEREAS, the Board of Commissioners of Curry County, a political subdivision 
of the State of Oregon, is in agreement with the above stated recommendation; 
 

NOW, THEREFORE, IT IS HEREBY ORDERED that the above stated 
recommendation be in effect as of February 3, 2016.  This description replaces any 
previous description approved for this position. 

 
Dated this_____day of__________ 20___.  

 
 
 

CURRY COUNTY  BOARD OF COMMISSIONERS 
 
 
Approved as to form:  

Thomas Huxley, Chair 
 
__________________________ 
Curry County Legal Counsel  

Susan Brown, Vice Chair 
 
 
  

David Brock Smith, Commissioner 



                CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Ratify RSVP Grant Renewal Application 
 

AGENDA DATEa: 2/3/2016 SUBMITTING DEPARTMENT:   Commissioner  
aSubmit 5:00 p.m. on the Wednesday prior to the next General meeting. 
 

CONTACT PERSON: Susan   PHONE/EXT:         3229 
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Grant 
(1)Application     
(2)      
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Adminstrative Actions 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Generally commits County to Grant terms   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:          
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Comment:               

mailto:BOC_Office@co.curry.or.us


























































                CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Resolution and Order Appointing Commissioner Susan Brown and 
Julie Schmelzer to the Border Coast Regional Airport Authority 
 

AGENDA DATEa: 02/03/2016 SUBMITTING DEPARTMENT:   Commissioner  
aSubmit 5:00 p.m. on the Wednesday prior to the next General meeting. 
 

CONTACT PERSON: Susan   PHONE/EXT:         3229 
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Resolution 
(1)Resolution and Order     
(2)      
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:  Susan Daugherty   
 Send Printed Copy to:           Address: 150 Dale Rupert Road    
 Email a Digital Copy to:     City/State/Zip:  Crescent City, CA 95531 

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Appointments 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Helps fulfill grant obligations   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:          
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Comment:               
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
 
 
 

In the Matter of the Appointment )  
of a Curry County Member to the ) 
Board of Commissioners of the  )  RESOLUTION AND ORDER NO. ____________ 
Border Coast Regional Airport  ) 
Authority    ) 
 
 
 
 WHEREAS, on February 16, 2010 the Curry County Board of Commissioners entered into an 
agreement to become a party to the Border Coast Regional Airport Authority Second Amended Joint 
Powers Agreement; and 
 
 WHEREAS, Section 1.4.1 of the agreement that “Upon approval of this Second Amended Joint 
Powers Agreement, as amended to include Curry County become a participant and may appoint one 
member to the Governing Board…”; and 
 
 WHEREAS, Commissioner Susan Brown has been appointed as the County representative and 
Julie Schmelzer has been appointed as an alternate County representative on the governing body of the 
Border Coast Regional Airport Authority; and 
 
 WHEREAS, Commissioner Susan Brown and alternate Julie Schmelzer’s term on the Border Coast 
Regional Airport Authority has expired; and 
 
 WHEREAS, Commissioner Susan Brown and Julie Schmelzer has indicated a willingness to 
continue to serve on the board of the Border Coast Regional Airport Authority;  
 
 NOW, THEREFORE, THE BOARD OF CURRY COUNTY COMMISSIONERS HEREBY RESOLVES AND 
ORDERS that Commissioner Susan Brown is appointed as the Curry representative and Julie Schmelzer is 
appointed as an alternate Curry representative to the Board of Commissioners of the Border Coast 
Regional Airport Authority, and that this Resolution and Order shall supersedes any prior actions of the 
Board appointing members. 
 



Dated this 3rd  day of February, 2016. 
 
 
      BOARD OF CURRY COUNTY COMMISSIONERS 
 
 
      ________________________________________ 
      Thomas Huxley, Chair 
 
 
 
      ________________________________________ 
      Susan Brown, Vice Chair 
 
 
 
 
      ________________________________________ 
      David Brock Smith, Commissioner 
 
 
 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Appointment to the Safety Committee K Risenhoover 
 

AGENDA DATEa: 02-03-2015  SUBMITTING DEPARTMENT:   Commissioners  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON:                PHONE/EXT:           TODAY’S DATE: 01-15-2016   
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: (Select) 
(1)Application     
(2)Order 
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other  Cmt Files Paper and Digital            
         Phone:                 
Due date to send:        /      /                            Email:   Applicant 
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Appointments 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Discretionary appointment   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
 
 

In the Matter of an Appointment ) 
To the Curry County Safety   )   ORDER NO. ______________ 
Committee    ) 
 
 
 WHEREAS, Kimberly Risenhoover has agreed to serve as volunteer State representative to the 
Curry County Safety Committee; 
 
 NOW, THERFORE, THE BOARD OF CURRY COUNTY COMMISSIONERS HEREBY ORDERS AS 
FOLLOWS: 
  

 That Kimberly Risenhoover is appointed as volunteer State representative to the Curry County 
Safety Committee effective February 03, 2016 with said term to expire on December 31, 2017. 

 
DATED this 03 day of February, 2016 
 
 
   BOARD OF CURRY COUNTY COMMISSIONERS 
 
 
   ____________________________________________ 
   Thomas Huxley, Chair 
 
 
 
   ____________________________________________ 
   Susan Brown, Vice Chair 
 
 
 
 
   ____________________________________________ 
   David Brock Smith, Commissioner  



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: MasterCard Request for County Counsel John Huttl 
 

AGENDA DATEa: 2016_02_03  SUBMITTING DEPARTMENT:   Commissioners   
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Huxley          PHONE/EXT: 3291     TODAY’S DATE: 2016_01_26   
 

BRIEF BACKGROUND OR NOTEb: Request for County MasterCard for Counsel Huttl 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Memorandum 
(1)Memo to Board of Commissioners     
(2)      
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other  To Finance Department            
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Consent Calendar 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Authorizes county counsel to use credit card per county regulations   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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M:\BOC PACKETS\02-03-2016\Other\Submitted Items\10a) 2016_02_03 Counsel - Mastercard Request Huttl MEMO.doc 

 
 
 

 
This communication is to approve the issuance of a County Credit Card to County Counsel John 
Huttl. This credit card is needed in order to perform the job requirements, which may include and 
are not limited to: obtaining materials, conferences & trainings and official business. A credit 
card limit of $5,000 total is requested.  

 
Thank you for your assistance.  
 
 
 
 
CURRY COUNTY BOARD OF COMMISSIONERS  
 
 
 
________________________________  
Thomas Huxley, Chair 
 
 
 
________________________________  
Susan Brown, Vice Chair 
 
 
 
________________________________  
David Brock Smith, Commissioner 

  Commissioners 

                         MEMO 
 
 
To:  Board of Commissioners   
From: Commissioner Thomas Huxley 
Date:  February 03, 2016  
Subject: Request for MasterCard credit card – John Huttl 
 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Executive Session ORS 192.660(2)(h) To consult with counsel 
concerning the legal rights and duties of a public body with regard to current litigation or litigation 
likely to be filed and ORS 192.660(2)(f) To consider information or records that are exempt by law 
from public inspection   
 

AGENDA DATEa: 02-03-2016  SUBMITTING DEPARTMENT:   Counsel  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Huttl          PHONE/EXT: 3291     TODAY’S DATE: 01-26-2016   
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: (Select) 
(1)          
(2)      
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Executive Session 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) As per ORS Attorney Client Privilege- Litigation   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
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Not applicable to Sheriff’s Department since they do not have a liaison           
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