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CURRY COUNTY BOARD OF COMMISSIONERS 
GENERAL MEETING 

Wednesday, February 17, 2016 – 10:00 A.M. 
Commissioners’ Hearing Room, Courthouse Annex 

94235 Moore Street, Gold Beach, Oregon 
www.co.curry.or.us  

 
 

AGENDA 
Items may be taken out of sequence to accommodate staff availability and the public.  

For public comment, a completed speaker’s slip must be submitted.  
  

 
1. CALL TO ORDER & PLEDGE OF ALLEGIANCE 

 
2. AGENDA AMENDMENTS 

 
3. APPROVAL OF AGENDA 

 
4. PRESENTATIONS TO THE BOARD 

a. Opportunity to Recycle Update – Luke Pyke Curry Transfer & Recycle 
 

5. PUBLIC COMMENTS 
 

6. NEW BUSINESS 
 

7. OLD BUSINESS 
a. Real Property Task Force Recommendations – Economic Development 

 
8. PROCLAMATIONS/RESOLUTIONS/ LEGISLATIVE ACTIONS 

a. Ordinance Amending County Code, Article One, Division Seven, Maintenance of Order and 
Decorum of Board of Commissioner Meetings EMERGENCY ADOPTION 

 
9. ADMINISTRATIVE ACTIONS/ APPOINTMENTS 

a. The Use Of Land Division application fees as deposits for Land Division applications received 
between February 17, 2016 and June 30, 2016 – Community Development 

b. Fourth Amendment to OHA 2015-17 Agreement #148007 financing of Public Health 
Services– Curry Community Health 

c. New Hire, Survey Tech C. Coons – Surveyor 
d. New Hire, Survey Tech Q. Coons - Surveyor 
e. QuitClaim Deed from Curry County to Port of Brookings-Harbor – Counsel 
f. Re-Appointment to Curry County Budget Committee J. Spicer – Commissioners 
g. Order Rescinding Previously Adopted Agenda Routing Slip Policy Amendments – 

Commissioners 
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10. CONSENT CALENDAR 
a. Master Card Request J. Hensley – Sheriff 
b. Approval Meeting Minutes 01-20-2016 
c. Approval Meeting Minutes 01-27-2016 
d. Approval Meeting Minutes 11-04-2015 
e. Approval Meeting Minutes 11-24-2015 
f. Approval Meeting Minutes 12-21-2015 

 
11. COMMISSIONER UPDATES/ LIAISON & STAFF REPORTS 

a. Surveyor January Report 
b. Community Development Activity Report 

 
12. ANNOUNCEMENTS 

a. Anyone who would like to be included on the email list for County Public Notices can do so 
by contacting the Board of Commissioners Office. 

b. Members needed for RSVP, contact Vicky McGuiness at 541-247-3280 
c. A member needed for CCD, contact Commissioner Brown at 541-247-3229 
d. Residents interested in filling a position on the Budget Committee, apply in the Board of 

Commissioners Office 
e. A member needed for the Ambulance Service Area Advisory Committee that has Emergency 

Room Doctor experience, contact Commissioner Brown at 541-247-3229 
 

13. EXECUTIVE SESSION 
 

14. ADJOURN 
 

 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Opportunity to Recycle Update 
 

AGENDA DATEa: 02-17-16  SUBMITTING DEPARTMENT:   Counsel  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Huttl          PHONE/EXT: 3291     TODAY’S DATE: 02-01-16   
 

BRIEF BACKGROUND OR NOTEb: Luke Pyke from Curry Transfer& Recycle - Presentation 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Exhibit 
(1)Recycling Collector Survey 2015     
(2)Opportunity to Recycle Report 
      
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Presentations 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           

mailto:BOC_Office@co.curry.or.us








































































CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Real Property Task Force Recommendations 
 

AGENDA DATEa: 2/17/2016  SUBMITTING DEPARTMENT:   Econ Dev  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Julie Schmelzer          PHONE/EXT: 3253     TODAY’S DATE: 
2/8/2016   
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Discussion/Decision 
(1)Letter     
(2)Maps 
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Old Business 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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                CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Ordinance Amending County Code, Article One, Division Seven, 
Maintenance of Order and Decorum of Board of Commissioner Meetings EMERGENCY 
ADOPTION   
 

AGENDA DATEa: 2016_02_17 SUBMITTING DEPARTMENT:   Commissioners  
aSubmit 5:00 p.m. on the Wednesday prior to the next General meeting. 
 

CONTACT PERSON: T. Huxley   PHONE/EXT:         3296 
 

BRIEF BACKGROUND OR NOTEb: Ordinance Adopts Rosenberg's Rules of Order  
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Ordinance 
(1)Ordinance      
(2)Rosenberg's Rules of Order  
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail) All 
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Legislative Actions 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) Amends current County Code   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:          
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Comment:               
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IN THE BOARD OF COUNTY COMMISSIONERS 

IN AND FOR THE COUNTY OF CURRY, OREGON  

 

In the Matter of an Amendment  ) 
To the Curry County Code, Article One, )    
Division Seven, Maintenance of   ) 
Order and Decorum of Board of  )    ORDINANCE NO._______________ 
Commissioner Meetings  ) 
 
 
 The Board of Commissioners for the County of Curry ordains as follows: 
 
SECTION 1: TITLE 
 
 This Ordinance shall be known as Ordinance _____________, an Ordinance amending the Curry  
County Code which addresses “Maintenance of Order and Decorum of Board of Commissioner 
Meetings”.   
 
SECTION 2: ADOPTION 
 
 Exhibit “A” attached hereto and incorporated by reference, is adopted as an amendment to the 
Curry County Code, adding Section 1.27.070.   
 
 
SECTION 3: EMERGENCY CLAUSE 
 
 The Board of Commissioners for the County of Curry deems this Ordinance necessary for the 
immediate preservation and protection of the public peace, health, safety and general welfare for Curry 
County and declares an emergency exists, and this Ordinance shall be in full force and effect on its 
passage.   
 
 
 DATED this __________ day of ______________________, 2016 
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      BOARD OF CURRY COUNTY COMMISSIONERS 
 
      _______________________________ 
      Thomas Huxley, Chair 
 
      _______________________________  
      Susan Brown, Vice Chair 
 
      _______________________________ 
      David Brock Smith, Commissioner 
 
 
__________________________ 
Recording Secretary 
 
 
 
Reviewed as to Form: 
 
 
__________________________ 
John Huttl 
Curry County Counsel 
 
 
First Reading___________________________ 
Second Reading________________________ 
Third Reading__________________________ 
Emergency Adoption____________________ 
Effective Date__________________________ 
 
 
 
 



 

 

EXHIBIT “A” 

 

ARTICLE ONE – GENERAL ADMINISTRATION  

 

DIVISION SEVEN MAINTENANCE OF ORDER AND DECORUM OF BOARD OF COMMISSIONER  
   MEETINGS 

 

SECTION 1.07.070 In conduct of its meetings, the Board shall follow Rosenberg’s Rules of Order, 
revised 2011.  Failure to follow the rules of order is NOT a legal defect to the Boards’ action(s).   

 

 

 



Rosenberg’s Rules of Order
REVISED 2011

Simple Rules of Parliamentary Procedure for the 21st Century

By Judge Dave Rosenberg
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MISSION and CORE BELIEFS
To expand and protect local control for cities through education and advocacy to enhance the quality of life for all Californians.

VISION
To be recognized and respected as the leading advocate for the common interests of California’s cities.

About the League of California Cities
Established in 1898, the League of California Cities is a member organization that represents California’s incorporated cities. 

The League strives to protect the local authority and automony of city government and help California’s cities effectively 

serve their residents. In addition to advocating on cities’ behalf at the state capitol, the League provides its members with 

professional development programs and information resources, conducts education conferences and research, and publishes 

Western City magazine.

© 2011 League of California Cities. All rights reserved.

About the Author
Dave Rosenberg is a Superior Court Judge in Yolo County. He has served as presiding judge of his court, and as 

presiding judge of the Superior Court Appellate Division. He also has served as chair of the Trial Court Presiding Judges 

Advisory Committee (the committee composed of all 58 California presiding judges) and as an advisory member of the 

California Judicial Council. Prior to his appointment to the bench, Rosenberg was member of the Yolo County Board of 

Supervisors, where he served two terms as chair. Rosenberg also served on the Davis City Council, including two terms 

as mayor. He has served on the senior staff of two governors, and worked for 19 years in private law practice. Rosenberg 

has served as a member and chair of numerous state, regional and local boards. Rosenberg chaired the California State 

Lottery Commission, the California Victim Compensation and Government Claims Board, the Yolo-Solano Air Quality 

Management District, the Yolo County Economic Development Commission, and the Yolo County Criminal Justice 

Cabinet. For many years, he has taught classes on parliamentary procedure and has served as parliamentarian for large 

and small bodies.
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Establishing a Quorum
The starting point for a meeting is the establishment of a quorum. 
A quorum is defined as the minimum number of members of the 
body who must be present at a meeting for business to be legally 
transacted. The default rule is that a quorum is one more than half 
the body. For example, in a five-member body a quorum is three. 
When the body has three members present, it can legally transact 
business. If the body has less than a quorum of members present, it 
cannot legally transact business. And even if the body has a quorum 
to begin the meeting, the body can lose the quorum during the 
meeting when a member departs (or even when a member leaves the 
dais). When that occurs the body loses its ability to transact business 
until and unless a quorum is reestablished. 

The default rule, identified above, however, gives way to a specific 
rule of the body that establishes a quorum. For example, the rules of 
a particular five-member body may indicate that a quorum is four 
members for that particular body. The body must follow the rules it 
has established for its quorum. In the absence of such a specific rule, 
the quorum is one more than half the members of the body.

The Role of the Chair
While all members of the body should know and understand the 
rules of parliamentary procedure, it is the chair of the body who is 
charged with applying the rules of conduct of the meeting. The chair 
should be well versed in those rules. For all intents and purposes, the 
chair makes the final ruling on the rules every time the chair states an 
action. In fact, all decisions by the chair are final unless overruled by 
the body itself. 

Since the chair runs the conduct of the meeting, it is usual courtesy 
for the chair to play a less active role in the debate and discussion 
than other members of the body. This does not mean that the chair 
should not participate in the debate or discussion. To the contrary, as 
a member of the body, the chair has the full right to participate in the 
debate, discussion and decision-making of the body. What the chair 
should do, however, is strive to be the last to speak at the discussion 
and debate stage. The chair should not make or second a motion 
unless the chair is convinced that no other member of the body will 
do so at that point in time.

The Basic Format for an Agenda Item Discussion
Formal meetings normally have a written, often published agenda. 
Informal meetings may have only an oral or understood agenda. In 
either case, the meeting is governed by the agenda and the agenda 
constitutes the body’s agreed-upon roadmap for the meeting. Each 
agenda item can be handled by the chair in the following basic 
format:

Introduction

The rules of procedure at meetings should be simple enough for 
most people to understand. Unfortunately, that has not always been 
the case. Virtually all clubs, associations, boards, councils and bodies 
follow a set of rules — Robert’s Rules of Order — which are embodied 
in a small, but complex, book. Virtually no one I know has actually 
read this book cover to cover. Worse yet, the book was written for 
another time and for another purpose. If one is chairing or running 
a parliament, then Robert’s Rules of Order is a dandy and quite useful 
handbook for procedure in that complex setting. On the other hand, 
if one is running a meeting of say, a five-member body with a few 
members of the public in attendance, a simplified version of the rules 
of parliamentary procedure is in order.

Hence, the birth of Rosenberg’s Rules of Order.

What follows is my version of the rules of parliamentary procedure, 
based on my decades of experience chairing meetings in state and 
local government. These rules have been simplified for the smaller 
bodies we chair or in which we participate, slimmed down for the 
21st Century, yet retaining the basic tenets of order to which we have 
grown accustomed. Interestingly enough, Rosenberg’s Rules has found 
a welcoming audience. Hundreds of cities, counties, special districts, 
committees, boards, commissions, neighborhood associations and 
private corporations and companies have adopted Rosenberg’s Rules 
in lieu of Robert’s Rules because they have found them practical, 
logical, simple, easy to learn and user friendly. 

This treatise on modern parliamentary procedure is built on a 
foundation supported by the following four pillars: 

1.	 Rules should establish order. The first purpose of rules of 
parliamentary procedure is to establish a framework for the 
orderly conduct of meetings.

2.	 Rules should be clear. Simple rules lead to wider understanding 
and participation. Complex rules create two classes: those 
who understand and participate; and those who do not fully 
understand and do not fully participate.

3.	 Rules should be user friendly. That is, the rules must be simple 
enough that the public is invited into the body and feels that it 
has participated in the process.

4.	 Rules should enforce the will of the majority while protecting 
the rights of the minority. The ultimate purpose of rules of 
procedure is to encourage discussion and to facilitate decision 
making by the body. In a democracy, majority rules. The rules 
must enable the majority to express itself and fashion a result, 
while permitting the minority to also express itself, but not 
dominate, while fully participating in the process.
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Ninth, the chair takes a vote. Simply asking for the “ayes” and then 
asking for the “nays” normally does this. If members of the body do 
not vote, then they “abstain.” Unless the rules of the body provide 
otherwise (or unless a super majority is required as delineated later 
in these rules), then a simple majority (as defined in law or the rules 
of the body as delineated later in these rules) determines whether the 
motion passes or is defeated. 

Tenth, the chair should announce the result of the vote and what 
action (if any) the body has taken. In announcing the result, the chair 
should indicate the names of the members of the body, if any, who 
voted in the minority on the motion. This announcement might take 
the following form: “The motion passes by a vote of 3-2, with Smith 
and Jones dissenting. We have passed the motion requiring a 10-day 
notice for all future meetings of this body.”

Motions in General
Motions are the vehicles for decision making by a body. It is usually 
best to have a motion before the body prior to commencing 
discussion of an agenda item. This helps the body focus.

Motions are made in a simple two-step process. First, the chair 
should recognize the member of the body. Second, the member 
of the body makes a motion by preceding the member’s desired 
approach with the words “I move … ”

A typical motion might be: “I move that we give a 10-day notice in 
the future for all our meetings.”

The chair usually initiates the motion in one of three ways:

1.	 Inviting the members of the body to make a motion, for 
example, “A motion at this time would be in order.” 

2.	 Suggesting a motion to the members of the body, “A motion 
would be in order that we give a 10-day notice in the future for all 
our meetings.” 

3.	 Making the motion. As noted, the chair has every right as a 
member of the body to make a motion, but should normally do 
so only if the chair wishes to make a motion on an item but is 
convinced that no other member of the body is willing to step 
forward to do so at a particular time.

The Three Basic Motions
There are three motions that are the most common and recur often 
at meetings:

The basic motion. The basic motion is the one that puts forward a 
decision for the body’s consideration. A basic motion might be: “I 
move that we create a five-member committee to plan and put on 
our annual fundraiser.” 

First, the chair should clearly announce the agenda item number and 
should clearly state what the agenda item subject is. The chair should 
then announce the format (which follows) that will be followed in 
considering the agenda item.

Second, following that agenda format, the chair should invite the 
appropriate person or persons to report on the item, including any 
recommendation that they might have. The appropriate person or 
persons may be the chair, a member of the body, a staff person, or a 
committee chair charged with providing input on the agenda item.

Third, the chair should ask members of the body if they have any 
technical questions of clarification. At this point, members of the 
body may ask clarifying questions to the person or persons who 
reported on the item, and that person or persons should be given 
time to respond.

Fourth, the chair should invite public comments, or if appropriate at 
a formal meeting, should open the public meeting for public input. 
If numerous members of the public indicate a desire to speak to 
the subject, the chair may limit the time of public speakers. At the 
conclusion of the public comments, the chair should announce that 
public input has concluded (or the public hearing, as the case may be, 
is closed).

Fifth, the chair should invite a motion. The chair should announce 
the name of the member of the body who makes the motion.

Sixth, the chair should determine if any member of the body wishes 
to second the motion. The chair should announce the name of the 
member of the body who seconds the motion. It is normally good 
practice for a motion to require a second before proceeding to 
ensure that it is not just one member of the body who is interested 
in a particular approach. However, a second is not an absolute 
requirement, and the chair can proceed with consideration and vote 
on a motion even when there is no second. This is a matter left to the 
discretion of the chair.

Seventh, if the motion is made and seconded, the chair should make 
sure everyone understands the motion. 

This is done in one of three ways:

1.	 The chair can ask the maker of the motion to repeat it;

2.	 The chair can repeat the motion; or

3.	 The chair can ask the secretary or the clerk of the body to repeat 
the motion.

Eighth, the chair should now invite discussion of the motion by the 
body. If there is no desired discussion, or after the discussion has 
ended, the chair should announce that the body will vote on the 
motion. If there has been no discussion or very brief discussion, then 
the vote on the motion should proceed immediately and there is no 
need to repeat the motion. If there has been substantial discussion, 
then it is normally best to make sure everyone understands the 
motion by repeating it.
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First, the chair would deal with the third (the last) motion on the 
floor, the substitute motion. After discussion and debate, a vote 
would be taken first on the third motion. If the substitute motion 
passed, it would be a substitute for the basic motion and would 
eliminate it. The first motion would be moot, as would the second 
motion (which sought to amend the first motion), and the action on 
the agenda item would be completed on the passage by the body of 
the third motion (the substitute motion). No vote would be taken on 
the first or second motions. 

Second, if the substitute motion failed, the chair would then deal 
with the second (now the last) motion on the floor, the motion 
to amend. The discussion and debate would focus strictly on the 
amendment (should the committee be five or 10 members). If the 
motion to amend passed, the chair would then move to consider the 
main motion (the first motion) as amended. If the motion to amend 
failed, the chair would then move to consider the main motion (the 
first motion) in its original format, not amended.

Third, the chair would now deal with the first motion that was placed 
on the floor. The original motion would either be in its original 
format (five-member committee), or if amended, would be in its 
amended format (10-member committee). The question on the floor 
for discussion and decision would be whether a committee should 
plan and put on the annual fundraiser.

To Debate or Not to Debate
The basic rule of motions is that they are subject to discussion and 
debate. Accordingly, basic motions, motions to amend, and substitute 
motions are all eligible, each in their turn, for full discussion before 
and by the body. The debate can continue as long as members of the 
body wish to discuss an item, subject to the decision of the chair that 
it is time to move on and take action.

There are exceptions to the general rule of free and open debate 
on motions. The exceptions all apply when there is a desire of the 
body to move on. The following motions are not debatable (that 
is, when the following motions are made and seconded, the chair 
must immediately call for a vote of the body without debate on the 
motion): 

Motion to adjourn. This motion, if passed, requires the body to 
immediately adjourn to its next regularly scheduled meeting. It 
requires a simple majority vote.

Motion to recess. This motion, if passed, requires the body to 
immediately take a recess. Normally, the chair determines the length 
of the recess which may be a few minutes or an hour. It requires a 
simple majority vote.

Motion to fix the time to adjourn. This motion, if passed, requires 
the body to adjourn the meeting at the specific time set in the 
motion. For example, the motion might be: “I move we adjourn this 
meeting at midnight.” It requires a simple majority vote.

The motion to amend. If a member wants to change a basic motion 
that is before the body, they would move to amend it. A motion 
to amend might be: “I move that we amend the motion to have a 
10-member committee.” A motion to amend takes the basic motion 
that is before the body and seeks to change it in some way.

The substitute motion. If a member wants to completely do away 
with the basic motion that is before the body, and put a new motion 
before the body, they would move a substitute motion. A substitute 
motion might be: “I move a substitute motion that we cancel the 
annual fundraiser this year.” 

“Motions to amend” and “substitute motions” are often confused, but 
they are quite different, and their effect (if passed) is quite different. 
A motion to amend seeks to retain the basic motion on the floor, but 
modify it in some way. A substitute motion seeks to throw out the 
basic motion on the floor, and substitute a new and different motion 
for it. The decision as to whether a motion is really a “motion to 
amend” or a “substitute motion” is left to the chair. So if a member 
makes what that member calls a “motion to amend,” but the chair 
determines that it is really a “substitute motion,” then the chair’s 
designation governs.

A “friendly amendment” is a practical parliamentary tool that is 
simple, informal, saves time and avoids bogging a meeting down 
with numerous formal motions. It works in the following way: In the 
discussion on a pending motion, it may appear that a change to the 
motion is desirable or may win support for the motion from some 
members. When that happens, a member who has the floor may 
simply say, “I want to suggest a friendly amendment to the motion.” 
The member suggests the friendly amendment, and if the maker and 
the person who seconded the motion pending on the floor accepts 
the friendly amendment, that now becomes the pending motion on 
the floor. If either the maker or the person who seconded rejects the 
proposed friendly amendment, then the proposer can formally move 
to amend.

Multiple Motions Before the Body
There can be up to three motions on the floor at the same time. 
The chair can reject a fourth motion until the chair has dealt 
with the three that are on the floor and has resolved them. This 
rule has practical value. More than three motions on the floor at 
any given time is confusing and unwieldy for almost everyone, 
including the chair. 

When there are two or three motions on the floor (after motions and 
seconds) at the same time, the vote should proceed first on the last 
motion that is made. For example, assume the first motion is a basic 
“motion to have a five-member committee to plan and put on our 
annual fundraiser.” During the discussion of this motion, a member 
might make a second motion to “amend the main motion to have a 
10-member committee, not a five-member committee to plan and 
put on our annual fundraiser.” And perhaps, during that discussion, a 
member makes yet a third motion as a “substitute motion that we not 
have an annual fundraiser this year.” The proper procedure would be 
as follows:
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Motion to close nominations. When choosing officers of the 
body (such as the chair), nominations are in order either from a 
nominating committee or from the floor of the body. A motion to 
close nominations effectively cuts off the right of the minority to 
nominate officers and it requires a two-thirds vote to pass.

Motion to object to the consideration of a question. Normally, such 
a motion is unnecessary since the objectionable item can be tabled or 
defeated straight up. However, when members of a body do not even 
want an item on the agenda to be considered, then such a motion is 
in order. It is not debatable, and it requires a two-thirds vote to pass.

Motion to suspend the rules. This motion is debatable, but requires 
a two-thirds vote to pass. If the body has its own rules of order, 
conduct or procedure, this motion allows the body to suspend the 
rules for a particular purpose. For example, the body (a private club) 
might have a rule prohibiting the attendance at meetings by non-club 
members. A motion to suspend the rules would be in order to allow 
a non-club member to attend a meeting of the club on a particular 
date or on a particular agenda item.

Counting Votes
The matter of counting votes starts simple, but can become 
complicated.

Usually, it’s pretty easy to determine whether a particular motion 
passed or whether it was defeated. If a simple majority vote is needed 
to pass a motion, then one vote more than 50 percent of the body is 
required. For example, in a five-member body, if the vote is three in 
favor and two opposed, the motion passes. If it is two in favor and 
three opposed, the motion is defeated.

If a two-thirds majority vote is needed to pass a motion, then how 
many affirmative votes are required? The simple rule of thumb is to 
count the “no” votes and double that count to determine how many 
“yes” votes are needed to pass a particular motion. For example, in 
a seven-member body, if two members vote “no” then the “yes” vote 
of at least four members is required to achieve a two-thirds majority 
vote to pass the motion. 

What about tie votes? In the event of a tie, the motion always fails since 
an affirmative vote is required to pass any motion. For example, in a 
five-member body, if the vote is two in favor and two opposed, with 
one member absent, the motion is defeated.

Vote counting starts to become complicated when members 
vote “abstain” or in the case of a written ballot, cast a blank (or 
unreadable) ballot. Do these votes count, and if so, how does one 
count them? The starting point is always to check the statutes.

In California, for example, for an action of a board of supervisors to 
be valid and binding, the action must be approved by a majority of the 
board. (California Government Code Section 25005.) Typically, this 
means three of the five members of the board must vote affirmatively 
in favor of the action. A vote of 2-1 would not be sufficient. A vote of 
3-0 with two abstentions would be sufficient. In general law cities in 

Motion to table. This motion, if passed, requires discussion of the 
agenda item to be halted and the agenda item to be placed on “hold.” 
The motion can contain a specific time in which the item can come 
back to the body. “I move we table this item until our regular meeting 
in October.” Or the motion can contain no specific time for the 
return of the item, in which case a motion to take the item off the 
table and bring it back to the body will have to be taken at a future 
meeting. A motion to table an item (or to bring it back to the body) 
requires a simple majority vote.

Motion to limit debate. The most common form of this motion is to 
say, “I move the previous question” or “I move the question” or “I call 
the question” or sometimes someone simply shouts out “question.” 
As a practical matter, when a member calls out one of these phrases, 
the chair can expedite matters by treating it as a “request” rather 
than as a formal motion. The chair can simply inquire of the body, 
“any further discussion?” If no one wishes to have further discussion, 
then the chair can go right to the pending motion that is on the floor. 
However, if even one person wishes to discuss the pending motion 
further, then at that point, the chair should treat the call for the 
“question” as a formal motion, and proceed to it. 

When a member of the body makes such a motion (“I move the 
previous question”), the member is really saying: “I’ve had enough 
debate. Let’s get on with the vote.” When such a motion is made, the 
chair should ask for a second, stop debate, and vote on the motion to 
limit debate. The motion to limit debate requires a two-thirds vote of 
the body. 

Note:  A motion to limit debate could include a time limit. For 
example: “I move we limit debate on this agenda item to 15 minutes.” 
Even in this format, the motion to limit debate requires a two-
thirds vote of the body. A similar motion is a motion to object to 
consideration of an item. This motion is not debatable, and if passed, 
precludes the body from even considering an item on the agenda. It 
also requires a two-thirds vote.

Majority and Super Majority Votes
In a democracy, a simple majority vote determines a question. A tie 
vote means the motion fails. So in a seven-member body, a vote of 
4-3 passes the motion. A vote of 3-3 with one abstention means the 
motion fails. If one member is absent and the vote is 3-3, the motion 
still fails.

All motions require a simple majority, but there are a few exceptions. 
The exceptions come up when the body is taking an action which 
effectively cuts off the ability of a minority of the body to take an 
action or discuss an item. These extraordinary motions require a 
two-thirds majority (a super majority) to pass:

Motion to limit debate. Whether a member says, “I move the 
previous question,” or “I move the question,” or “I call the question,” 
or “I move to limit debate,” it all amounts to an attempt to cut off the 
ability of the minority to discuss an item, and it requires a two-thirds 
vote to pass.
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Now, exactly how does a member cast an “abstention” vote? 
Any time a member votes “abstain” or says, “I abstain,” that is an 
abstention. However, if a member votes “present” that is also treated 
as an abstention (the member is essentially saying, “Count me for 
purposes of a quorum, but my vote on the issue is abstain.”) In fact, 
any manifestation of intention not to vote either “yes” or “no” on 
the pending motion may be treated by the chair as an abstention. If 
written ballots are cast, a blank or unreadable ballot is counted as an 
abstention as well. 

Can a member vote “absent” or “count me as absent?” Interesting 
question. The ruling on this is up to the chair. The better approach is 
for the chair to count this as if the member had left his/her chair and 
is actually “absent.” That, of course, affects the quorum. However, the 
chair may also treat this as a vote to abstain, particularly if the person 
does not actually leave the dais. 

The Motion to Reconsider
There is a special and unique motion that requires a bit of 
explanation all by itself; the motion to reconsider. A tenet of 
parliamentary procedure is finality. After vigorous discussion, debate 
and a vote, there must be some closure to the issue. And so, after a 
vote is taken, the matter is deemed closed, subject only to reopening 
if a proper motion to consider is made and passed.

A motion to reconsider requires a majority vote to pass like other 
garden-variety motions, but there are two special rules that apply 
only to the motion to reconsider. 

First, is the matter of timing. A motion to reconsider must be made 
at the meeting where the item was first voted upon. A motion to 
reconsider made at a later time is untimely. (The body, however, can 
always vote to suspend the rules and, by a two-thirds majority, allow 
a motion to reconsider to be made at another time.)

Second, a motion to reconsider may be made only by certain 
members of the body. Accordingly, a motion to reconsider may be 
made only by a member who voted in the majority on the original 
motion. If such a member has a change of heart, he or she may 
make the motion to reconsider (any other member of the body 
— including a member who voted in the minority on the original 
motion — may second the motion). If a member who voted in the 
minority seeks to make the motion to reconsider, it must be ruled 
out of order. The purpose of this rule is finality. If a member of 
minority could make a motion to reconsider, then the item could be 
brought back to the body again and again, which would defeat the 
purpose of finality. 

If the motion to reconsider passes, then the original matter is back 
before the body, and a new original motion is in order. The matter may 
be discussed and debated as if it were on the floor for the first time. 

California, as another example, resolutions or orders for the payment of 
money and all ordinances require a recorded vote of the total members 
of the city council. (California Government Code Section 36936.) Cities 
with charters may prescribe their own vote requirements. Local elected 
officials are always well-advised to consult with their local agency 
counsel on how state law may affect the vote count.

After consulting state statutes, step number two is to check the rules 
of the body. If the rules of the body say that you count votes of “those 
present” then you treat abstentions one way. However, if the rules of 
the body say that you count the votes of those “present and voting,” 
then you treat abstentions a different way. And if the rules of the 
body are silent on the subject, then the general rule of thumb (and 
default rule) is that you count all votes that are “present and voting.” 

Accordingly, under the “present and voting” system, you would NOT 
count abstention votes on the motion. Members who abstain are 
counted for purposes of determining quorum (they are “present”), 
but you treat the abstention votes on the motion as if they did not 
exist (they are not “voting”). On the other hand, if the rules of the 
body specifically say that you count votes of those “present” then you 
DO count abstention votes both in establishing the quorum and on 
the motion. In this event, the abstention votes act just like “no” votes.

How does this work in practice?  
Here are a few examples.

Assume that a five-member city council is voting on a motion that 
requires a simple majority vote to pass, and assume further that the 
body has no specific rule on counting votes. Accordingly, the default 
rule kicks in and we count all votes of members that are “present and 
voting.” If the vote on the motion is 3-2, the motion passes. If the 
motion is 2-2 with one abstention, the motion fails. 

Assume a five-member city council voting on a motion that requires 
a two-thirds majority vote to pass, and further assume that the body 
has no specific rule on counting votes. Again, the default rule applies. 
If the vote is 3-2, the motion fails for lack of a two-thirds majority. If 
the vote is 4-1, the motion passes with a clear two-thirds majority. A 
vote of three “yes,” one “no” and one “abstain” also results in passage 
of the motion. Once again, the abstention is counted only for the 
purpose of determining quorum, but on the actual vote on the 
motion, it is as if the abstention vote never existed — so an effective 
3-1 vote is clearly a two-thirds majority vote. 

Now, change the scenario slightly. Assume the same five-member 
city council voting on a motion that requires a two-thirds majority 
vote to pass, but now assume that the body DOES have a specific rule 
requiring a two-thirds vote of members “present.” Under this specific 
rule, we must count the members present not only for quorum but 
also for the motion. In this scenario, any abstention has the same 
force and effect as if it were a “no” vote. Accordingly, if the votes were 
three “yes,” one “no” and one “abstain,” then the motion fails. The 
abstention in this case is treated like a “no” vote and effective vote of 
3-2 is not enough to pass two-thirds majority muster. 
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Appeal. If the chair makes a ruling that a member of the body 
disagrees with, that member may appeal the ruling of the chair. If the 
motion is seconded, and after debate, if it passes by a simple majority 
vote, then the ruling of the chair is deemed reversed.

Call for orders of the day. This is simply another way of saying, 
“return to the agenda.” If a member believes that the body has drifted 
from the agreed-upon agenda, such a call may be made. It does not 
require a vote, and when the chair discovers that the agenda has 
not been followed, the chair simply reminds the body to return to 
the agenda item properly before them. If the chair fails to do so, the 
chair’s determination may be appealed.

Withdraw a motion. During debate and discussion of a motion, 
the maker of the motion on the floor, at any time, may interrupt a 
speaker to withdraw his or her motion from the floor. The motion 
is immediately deemed withdrawn, although the chair may ask the 
person who seconded the motion if he or she wishes to make the 
motion, and any other member may make the motion if properly 
recognized.

Special Notes About Public Input
The rules outlined above will help make meetings very public-
friendly. But in addition, and particularly for the chair, it is wise to 
remember three special rules that apply to each agenda item:

Rule One: Tell the public what the body will be doing.

Rule Two: Keep the public informed while the body is doing it.

Rule Three: When the body has acted, tell the public what the 
body did.

Courtesy and Decorum
The rules of order are meant to create an atmosphere where the 
members of the body and the members of the public can attend to 
business efficiently, fairly and with full participation. At the same 
time, it is up to the chair and the members of the body to maintain 
common courtesy and decorum. Unless the setting is very informal, 
it is always best for only one person at a time to have the floor, and 
it is always best for every speaker to be first recognized by the chair 
before proceeding to speak.

The chair should always ensure that debate and discussion of an 
agenda item focuses on the item and the policy in question, not the 
personalities of the members of the body. Debate on policy is healthy, 
debate on personalities is not. The chair has the right to cut off 
discussion that is too personal, is too loud, or is too crude.

Debate and discussion should be focused, but free and open. In the 
interest of time, the chair may, however, limit the time allotted to 
speakers, including members of the body.

Can a member of the body interrupt the speaker? The general rule is 
“no.” There are, however, exceptions. A speaker may be interrupted 
for the following reasons:

Privilege. The proper interruption would be, “point of privilege.” 
The chair would then ask the interrupter to “state your point.” 
Appropriate points of privilege relate to anything that would 
interfere with the normal comfort of the meeting. For example, the 
room may be too hot or too cold, or a blowing fan might interfere 
with a person’s ability to hear.

Order. The proper interruption would be, “point of order.” Again, 
the chair would ask the interrupter to “state your point.” Appropriate 
points of order relate to anything that would not be considered 
appropriate conduct of the meeting. For example, if the chair moved 
on to a vote on a motion that permits debate without allowing that 
discussion or debate.
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AGENDA DATEa: February 17, 2016  SUBMITTING DEPARTMENT:   Community 
Development Department  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Carolyn Johnson, Planning Director          PHONE/EXT: 541-247-
3228     TODAY’S DATE: February 8, 2016   
 

BRIEF BACKGROUND OR NOTEb: Board  of Commission action on Resolution 2016-___ 
determining the  use of established Community Development Department Land Division fees in Resolution 
2015-25 as deposits against staff time, materials and other services for applications received between 
February 17, 2016 and  the end of  FY 2015-16. 
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BOARD OF COMMISSIONERS 
STAFF REPORT  

 
DATE:   February 17, 2016 
 
SUBJECT:   Board  of Commission action on Resolution 2016-___ determining the use of established 

Community Development Department Land Division fees as deposits against staff time, 
materials and other services for Land Division applications received between February 17, 
2016 and June 30, 2016, the end of FY 2015/2016. 

 
RECOMMENDATION:  Adopt Resolution 2016-___.  
 
EXECUTIVE SUMMARY: At the Board of Commission (Board) January 13, 2016 workshop, the Board and 
the public discussed community concerns about the cost of permits in the Land Division category of the FY 2015-
2016 Department of Public Services Planning Division Fee Schedule. (The Department of Public Services has been 
re-named the “Community Development Department”). These fees are much greater than fees for similar services 
in adjacent counties; the Board has been asked about lowering the fees.  
 
After review and public comment, the Board directed staff to use a deposit system  (currently in place for processing 
major projects) for permits in the Land Division category.  The deposit system will entail using the currently required 
fee for an application as a deposit. Staff is to track time and materials spent on each application; if the cost of 
processing an application is less than the deposit,  the County will issue a refund to the applicant. The Board 
discussed whether an applicant should be billed if the cost of processing an application exceeded the deposit; 
however there was not consensus for this requirement.  
 
The Board also directed the Planning Director to provide an assessment of the deposit system for Land Division 
permits during the FY 2016/2017 budget deliberations.  Planning Staff will track the staff time and materials 
required of each application and share this information with the Board. The Board will decide whether a new fee 
should considered or the deposit system outlined in Exhibit 1 should remain in place.  Exhibit 1 is a to-be-numbered 
2016 Resolution memorializing the Board’s direction.   Exhibit 2 is Resolution 2015-15 identifying the current Curry 
County fee schedule, and the related section of attachment A specifying the fees of the Public Services Department 
(now known as the Community Development Department).  
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EXHIBIT 1 
 

BEFORE THE BOARD OF COUNTY COMMISSIONERS 
 

IN AND FOR THE COUNTY OF CURRY, OREGON 
 
 

In the Matter of determining the Use  ) RESOLUTION No. _______________ 
Of Land Division fees    )  
as deposits for Land Division   )  
applications received between   )  
February 17, 2016 and     ) 
June 30, 2016, the end of FY 2015/2016.  ) 
  
 WHEREAS, on June 15, 2015 the Board of Commissioners adopted Resolution 2015-15 establishing 
County fees, including fees required for County services categorized in the Land Division category; and 
 
 WHEREAS, the fees for the Community Development Department (referred to in Resolution 2015-15 
as the Public Services Department) related to Land Divisions were examined by the Board at a public workshop on 
January 13, 2016; and 
 
 WHEREAS, at their January 13, 2016 workshop, the Board directed  that the current Land Division 
fees remain in place but be utilized as a deposit against staff time, services and materials; and 
  
 WHEREAS,  the Board directed that during FY 2016/2017 budget deliberations the Planning Director 
advise on the staff time and material costs for Land Division Category applications processed  between  February 
17,  2016 and the end of the FY 2015/2016 budget to determine whether the fees specified in Resolution 2015-15  
are commensurate with the staff time and materials required for Land Division Category applications.   
 
 NOW, THEREFORE, THE CURRY COUNTY BOARD OF COMMISSIONERS RESOLVES AS 
FOLLOWS:   
 
1) The Land Divisions Fees specified in Resolution 2015–15 are to be collected as and considered 
deposits for Land Division category applications. These include: 
 
     1-5 lots  6-10 lots  11-20 lots 20+ lots 
Property Line Adjustment or Vacation  $1,242 
Determination of Discrete Parcel Status  $2,066 
(with research)  
Tentative Partition Plan Review   $4,124 
and Replat  
Tentative Subdivision Plan Review  $4,124   $6,509  $10,282  $14,051 
and Replat 
Tentative Planned Unit Development $4,124  $6,509  $10,282  $14,051 
Plat Review 
Final Partition Plat Review   $1,242   
Final Subdivision Plat Review  $1,242  $1,830  $  2,080  $  2,610 
Final Planned Unit Development Plat review $1,242   $1,830  $  2,080  $  2,610 
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2) County staff shall track their time and cost of materials related to processing Land Division category 
applications.  Upon completion of processing the application, staff time and other actual costs such as copying, 
mailing, and noticing will be measured against the deposit provided by the applicant at the billing rate for a Planner 
rate specified in Resolution 2015-15 and the billing rate for any additional staff at a rate commensurate with their 
position.  Should the time and cost of processing be less than the deposit, the balance shall be refunded to the 
applicant.    
 
3) During the FY 2016/2017 budget deliberations, the Planning Director shall advise the Board of the 
staff time and other related costs observed since the adoption of this resolution for  processing Land Division 
Category applications.  The Board will consider at that time whether to continue the deposit system.   
 
Dated this 17th day of February, 2016. 
 
     BOARD OF CURRY COUNTY COMMISSIONERS 
 
 
     ______________________________________ 
     Tom Huxley, Chair 
 
     ______________________________________ 
     Susan Brown, Vice Chair 
      
     _______________________________________ 
     David Brock Smith, Commissioner 
 
Approved as to Form 
 
 
 
_________________________ 
John Huttl 
Curry County Counsel 
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EXHIBIT 2 
RESOLUTION 2015-15 
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EXHIBIT 1 
 

BEFORE THE BOARD OF COUNTY COMMISSIONERS 
 

IN AND FOR THE COUNTY OF CURRY, OREGON 
 
 

In the Matter of determining the Use  ) RESOLUTION No. _______________ 
Of Land Division fees    )  
as deposits for Land Division   )  
applications received between   )  
February 17, 2016 and     ) 
June 30, 2016, the end of FY 2015/2016.  ) 
  
 WHEREAS, on June 15, 2015 the Board of Commissioners adopted Resolution 2015-15 establishing 
County fees, including fees required for County services categorized in the Land Division category; and 
 
 WHEREAS, the fees for the Community Development Department (referred to in Resolution 2015-15 
as the Public Services Department) related to Land Divisions were examined by the Board at a public workshop on 
January 13, 2016; and 
 
 WHEREAS, at their January 13, 2016 workshop, the Board directed  that the current Land Division 
fees remain in place but be utilized as a deposit against staff time, services and materials; and 
  
 WHEREAS,  the Board directed that during FY 2016/2017 budget deliberations the Planning Director 
advise on the staff time and material costs for Land Division Category applications processed  between  February 
17,  2016 and the end of the FY 2015/2016 budget to determine whether the fees specified in Resolution 2015-15  
are commensurate with the staff time and materials required for Land Division Category applications.   
 
 NOW, THEREFORE, THE CURRY COUNTY BOARD OF COMMISSIONERS RESOLVES AS 
FOLLOWS:   
 
1) The Land Divisions Fees specified in Resolution 2015–15 are to be collected as and considered 
deposits for Land Division category applications. These include: 
 
     1-5 lots  6-10 lots  11-20 lots 20+ lots 
Property Line Adjustment or Vacation  $1,242 
Determination of Discrete Parcel Status  $2,066 
(with research)  
Tentative Partition Plan Review   $4,124 
and Replat  
Tentative Subdivision Plan Review  $4,124   $6,509  $10,282  $14,051 
and Replat 
Tentative Planned Unit Development $4,124  $6,509  $10,282  $14,051 
Plat Review 
Final Partition Plat Review   $1,242   
Final Subdivision Plat Review  $1,242  $1,830  $  2,080  $  2,610 
Final Planned Unit Development Plat review $1,242   $1,830  $  2,080  $  2,610 
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2) County staff shall track their time and cost of materials related to processing Land Division category 
applications.  Upon completion of processing the application, staff time and other actual costs such as copying, 
mailing, and noticing will be measured against the deposit provided by the applicant at the billing rate for a Planner 
rate specified in Resolution 2015-15 and the billing rate for any additional staff at a rate commensurate with their 
position.  Should the time and cost of processing be less than the deposit, the balance shall be refunded to the 
applicant.    
 
3) During the FY 2016/2017 budget deliberations, the Planning Director shall advise the Board of the 
staff time and other related costs observed since the adoption of this resolution for  processing Land Division 
Category applications.  The Board will consider at that time whether to continue the deposit system.   
 
Dated this 17th day of February, 2016. 
 
     BOARD OF CURRY COUNTY COMMISSIONERS 
 
 
     ______________________________________ 
     Tom Huxley, Chair 
 
     ______________________________________ 
     Susan Brown, Vice Chair 
      
     _______________________________________ 
     David Brock Smith, Commissioner 
 
Approved as to Form 
 
 
 
_________________________ 
John Huttl 
Curry County Counsel 
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CONTACT PERSON: Ken Dukek          PHONE/EXT: 373-8012     TODAY’S DATE: 
2/4/16   
 

BRIEF BACKGROUND OR NOTEb:       
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Agreement 
(1)Fourth Ammendment to Agreement #148007     
      
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)  It appears CCH is grantee; County is responsible. 
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other  Hand deliver to CCH after BOC Chair signs            
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment: CCH is grantee for new funds; County responsible for correct utilization. 
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: (Select) 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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Agreement #148007 

 

 

FOURTH AMENDMENT TO OREGON HEALTH AUTHORITY 

2015-2017 AGREEMENT FOR THE 

FINANCING OF PUBLIC HEALTH SERVICES 

 

In compliance with the Americans with Disabilities Act, this document is available in 

alternate formats such as Braille, large print, audio recordings, Web-based 

communications and other electronic formats. To request an alternate format, please 

send an e-mail to dhs-oha.publicationrequest@state.or.us or call 503-378-3486 (voice) 

or 503-378-3523 (TTY) to arrange for the alternative format. 
 

This Fourth Amendment to Oregon Health Authority 2015-2017 Agreement for the Financing 

of Public Health Services (the “Agreement”) is between the State of Oregon acting by and through its 

Oregon Health Authority (“OHA”), Curry County (“County”), and Curry Community Health, an 

Oregon non-profit public benefit corporation (“LPHA”), the entity County has contracted with, 

pursuant to ORS 431.375(2), to act as the local public health authority in County. 

 

RECITALS 

 

WHEREAS OHA, County, and LPHA wish to modify the set of Program Element Descriptions 

set forth in Exhibit B of the Agreement. 

 

WHEREAS, OHA, County, and LPHA wish to modify the Financial Assistance Award set 

forth in Exhibit C of the Agreement.  

 

WHEREAS, OHA, County, and LPHA wish to modify the information required by CFR 

Subtitle B with guidance at 2 CFR Part 200.  

 

 NOW, THEREFORE, in consideration of the premises, covenants and agreements contained 

herein and other good and valuable consideration, the receipt and sufficiency of which is hereby 

acknowledged, the parties hereto agree as follows 

 

AGREEMENT 

 

1. Exhibit A “Definitions”, Section 16 “Program Element” is amended to add Program Element 

titles and funding source identifiers as follows: 

PE Number and Title Fund Type 
Federal Agency/ 

Grant Title 
CFDA# 

Sub-Recipient 

(Y/N) 

PE 27 - Prescription Drug Overdose 

Prevention (PDOP) FF 

CDC / Injury Prevention and 

Control Research and State and 

Community based Programs 

93.136 Y 
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2. Exhibit B “Program Element Descriptions” is amended to add “Program Element #27 - 

Prescription Drug Overdose Prevention (PDOP)” as set forth in Attachment 1 “Program 

Element Descriptions” to this Amendment and hereby incorporated into the Agreement by this 

reference. 

 

3. Section 1 of Exhibit C entitled “Financial Assistance Award” of the Agreement is hereby 

superseded and replaced in its entirety by Exhibit 1 attached hereto and incorporated herein by 

this reference. Exhibit 1 must be read in conjunction with Section 4 of Exhibit C, entitled 

“Explanation of Financial Assistance Award” of the Agreement. 

 

4. Exhibit J “Information required by CFR Subtitle B with guidance at 2 CFR Part 200” is 

amended to either add or supersede and replace selected federal award information datasheets 

as set forth in Exhibit 2 “Information required by CFR Subtitle B with guidance at 2 CFR Part 

200” attached hereto and incorporated herein by this reference.  

 

5. County represents and warrants to OHA that the representations and warranties of County set 

forth in Section 2 of Exhibit E of the Agreement are true and correct on the date hereof with the 

same effect as if made on the date hereof. 

 

6. LPHA represents and warrants to OHA that the representations and warranties of LPHA set 

forth in Section 2 of Exhibit E of the Agreement are true and correct on the date hereof with the 

same effect as if made on the date hereof. 

 

7. Capitalized words and phrases used but not defined herein shall have the meanings ascribed 

thereto in the Agreement. 

 

8. Except as amended hereby, all terms and conditions of the Agreement remain in full force and 

effect. 

 

9. This Amendment may be executed in any number of counterparts, all of which when taken 

together shall constitute one agreement binding on all parties, notwithstanding that all parties 

are not signatories to the same counterpart.  Each copy of this Amendment so executed shall 

constitute an original. 

 

10. This Amendment becomes effective on the date of the last signature below. 
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IN WITNESS WHEREOF, the parties hereto have executed this Amendment as of the dates set 

forth below their respective signatures. 

 

11. Signatures. 
 

STATE OF OREGON ACTING BY AND THROUGH ITS OREGON HEALTH AUTHORITY (OHA) 

By:   

Name: Priscilla M. Lewis 

Title: Deputy Public Health Director 

Date:   

 

CURRY COUNTY (COUNTY) 

By:   

Name:   

Title:   

Date:   

 

CURRY COMMUNITY HEALTH (LPHA) 

By:   

Name:   

Title:   

Date:   

 

DEPARTMENT OF JUSTICE – APPROVED FOR LEGAL SUFFICIENCY 

Amendment form group-approved by D. Kevin Carlson, Senior Assistant Attorney General, by 

email on October 2, 2015.  A copy of the emailed approval is on file at OCP. 

 

REVIEWED: 

 

OHA PUBLIC HEALTH ADMINISTRATION 

 

Reviewed by:  

Name: Karen Slothower (or designee) 

Title: Program Support Manager 

Date:       

 

OFFICE OF CONTRACTS & PROCUREMENT 

 

By:   

Name: Phillip G. McCoy, OPBC, OCAC  

Title: Contract Specialist   
Date:   
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Attachment 1 to Amendment 4 to Agreement #148007 

Program Element Descriptions 

 

Program Element #27 - Prescription Drug Overdose Prevention (PDOP) 

 

 

1. Description. Funds provided under the Financial Assistance Agreement for this Program 

Element may only be used, in accordance with and subject to the requirements, and limitations 

set forth below, for three funded Local Public Health Authorities (LPHAs): Multnomah 

County, Lane County, and Coos County, to each hire a local regional PDO Prevention 

Coordinator, who will be the primary coordinator of regional Pain Guidance Group (PGG) and 

Interdisciplinary Action Team (IAT) activities in their respective regions of two to three 

counties each. Awardees were selected based on highest burden of prescription drug overdose 

and problematic prescribing rates, as well as level of readiness to implement the intervention. 

The two-year funding period will be Sept 1, 2015 to August 31, 2017 at $95,500 annually for 

each funded County. Each regional PDO Prevention Coordinator will implement Prescription 

Drug Overdose Prevention (PDOP) activities in the following areas: 

 

a. Application of Prescription Drug Overdose Assessment and Capacity-Building Efforts. 

In coordination with the state project technical assistance team, set up initial activities, 

undergo training on using the Oregon Prescription Drug Monitoring Program (PDMP) 

and PDMP guidelines, and assisting the Oregon Public Health Division Injury and 

Violence Prevention Program (IVPP) grant evaluator and IVPP PDO Team with the 

collection of evaluation data.  

 

b. Facilitation of Community Partnerships. Facilitate and coordinate access and use of 

PDO and PDMP data among regional stakeholders to inform decision and track regional 

PDO outcomes and regional prescribing behavior.  

 

c. Advance Health System Interventions.  

 

(1) Enroll 95% of the top controlled substance prescribers in the region in 

Prescription Drug Monitoring Program (PDMP).  

 

(2) Present and educate local medical boards on state PDMP use guidelines and 

model opioid prescribing guidelines. 

 

(3) Work with local health care providers, Coordinated Care Organizations (CCOs), 

health systems, and other agencies and organizations to build infrastructure for a 

community network within the region that contributes to the coordination of 

care (addictions services, primary care, pain clinics/specialist) for patients with 

opioid use disorder. To reduce prescription drug overdose and misuse the 

network goal will be to: 

 

(a) Reduce problematic prescribing; 

(b) Reduce the number of high Morphine Equivalent Dose (MED) patients 

(>100 MME/day); 

(c) Move patients into addictions care when necessary; 
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(d) Transition patients to Medically Assisted Treatment (MAT) where 

needed; 

(e) Increase the use of non-opioid treatment for chronic non-cancer pain;  

(f) Evolve a more interconnected community-level network of services. 

 

d. Facilitate Development of Local Prescription Drug Overdose Prevention Networks and 

Systems.   

 

(1) Coordinate with statewide partners for strategic planning for the purpose of 

developing and sustaining a county and statewide infrastructure for prevention 

of prescription drug overdose. Form and convene an Interdisciplinary Action 

Team (IAT) and a regional (or county-level) Pain Guidance Group (PGG). 

Groups will be required to meet monthly, with the following goals:  

 

(a) Decrease the morbidity and mortality associated with the inappropriate 

use of opiates. 

(b) Shift the focus to non-opiate treatments for chronic non-cancer pain 

(c) Institutionalize opioid prescribing guidelines within CCOs and health 

systems. 

(d) Develop a plan to assess and meet the need for uniform emergency use 

of naloxone and medically assisted therapy (MAT) at the community-

level. 

(e) Host an Annual Symposium on opioid prescribing, pain management and 

MAT. The annual local symposium will aim to increase PGG and IAT 

involvement, educate health systems staff around the issue of 

prescription opioid overdose and misuse in the community and non-

opioid treatments for complex chronic pain, and involve other health 

systems and non-health care partners in efforts to prevent opioid 

overdose (e.g. addictions services, law enforcement, local Veterans 

Affairs hospitals and the Oregon Department of Veterans Affairs). 

 

(2) PGGs will: 

 

(a) Adopt and promote PDMP use guidelines and state opioid prescribing 

guidelines as a provider community standard; 

(b) Engage their health care organizations to institutionalize PDMP use 

guidelines and opioid prescribing guidelines; 

(c) Provide training and mentoring for prescribers and clinic staff around 

opioid use and pain treatment. 

 

(3) IATs will: 

 

(a) Use data to drive action: track and monitor community-level PDMP data 

(population-level prescribing practices) and PDO data via web-based 

data dashboards; 

 

(b) Increase community-level data-informed awareness of PDO through data 

dissemination (medical professional groups, media, etc.) and education; 
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(c) Assess community-level availability and unmet need for MAT; 

 

(d) Assess community-level availability, unmet need, and develop protocols  

for uniform emergency use of naloxone; 

 

(e) Institutionalize model opioid prescribing guidelines as a community-

level health systems standard; 

 

(f) Promote PDMP use guidelines as a community-level health systems 

standard; 

 

(g) Build health systems infrastructure that contributes to the coordination of 

care for patients with opioid use disorder. The network goals will be to 

reduce the number of high MED patients, transition patients to MAT 

where needed, move some patients into addictions care where necessary, 

and evolve a more interconnected community-level network of services 

for achieving this; 

 

(h) Convene an annual symposium that focuses on: opioid prescribing, pain 

management and MAT aimed at increasing PGG involvement; education 

for health systems staff around prescription opioid overdose in the 

region; education on opioid misuse and diversion; skill training on non-

opioid treatments for chronic non-cancer pain; skill training for providers 

and health systems on treatment of opioid use disorders by Oregon 

Health & Sciences University Northwest Addiction Technology Transfer 

Center; skill training on Naloxone prescribing, rescue, and rescue 

program infrastructure development; and involving other health systems 

and non-health care partners in efforts to prevent opioid overdose (e.g. 

addictions services, law enforcement, local Veterans Affairs hospitals 

and the Oregon Department of Veterans Affairs). 

 

e. Promote Community-Clinical Linkages to Support Prescription Drug Overdose 

Prevention. Disseminate local data (via the PDMP data dashboard) annually to local 

media outlets to convey the story of PDO in the local community, and what is being 

done about it. 

 

2. Definitions Specific to this Program Element. 
 

a. Region: an area of 2-3 neighboring counties led by a funded Local Public Health 

Authority. The Multnomah County region includes Washington and Clackamas 

Counties. The Lane county region includes Douglas County. The Coos region includes 

Josephine and Curry Counties. 

 

b. LPHA: Local Public Health Authority 

 

c. IVPP: Oregon Public Health Division Injury and Violence Prevention Program 

 

d. PDMP: Prescription Drug Monitoring Program 
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e. IAT: Interdisciplinary Action Team 

 

f. PGG: Pain Guidance Group 

 

g. PDO: Prescription Opioid Overdose 

 

h. MAT: Medically Assisted Treatment 

 

i. MED: Morphine Equivalent Dose 

 

3. Procedural and Operational Requirements. 

 

a. By accepting and using the financial assistance funding provided by OHA under the 

Financial Assistance Agreement and this Program Element, the Region agrees to 

conduct activities in accordance with the following requirements: 

 

(1) Region shall implement its activities in accordance with this Program Element. 

 

(2) Region must assure that it is staffed at the appropriate level to address all 

sections in this Program Element. Region will designate or hire a lead staff 

person to carry out and coordinate all the activities in the region described in this 

Program Element, and act as a point of contact between the Region and IVPP. 

Region will also identify the person responsible for fiscal matters related to this 

Program Element. Funds for this program element are to be directed to 

personnel, travel and other expenses in support of all sections in this Program 

Element. 

 

(3) Region must use the funds awarded under this Agreement for this Program 

Element in accordance with its budget as approved by OHA. Modifications to 

the budget may only be made with OHA approval. 

 

(4) Region must participate in monthly phone calls with state Technical Assistance 

Team which will include evaluators, state staff and coalition members. 

 

b. Region must identify a county to act as the fiscal agent for the region which will hire 

and oversee required staff, and provide the workspace and administrative support 

required to carry out the grant-funded activities outlined in this Program Element.  

 

4. Reporting Requirements. Funded LPHAs shall submit to IVPP copies of the Community 

Response Work Plan developed through the summit including: 1) official agreements such as 

Memorandum of Understanding, data sharing agreements, and other legal agreements; 2) 

protocols for referrals, payment and data sharing; and 3) other documentation demonstrating 

successful implementation which may include position descriptions, staffing plans, business 

plans, technology plans, etc. Successful Proposers will also work with IVPP to share 

experiences and promising practices with others.  

 

5. Program Evaluation. Regions will assist IVPP with program evaluation throughout the 

duration of the Agreement period(s), as well as with final project evaluation. Such activities 

may include, but are not limited to, meeting with a state level evaluator soon after execution of 
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this Agreement to help develop an evaluation plan specific to the project, collecting data and 

maintaining documentation throughout the Agreement period, responding to evaluator’s 

requests for information and collaborating with the evaluator to develop final reports to 

highlight the outcomes of the work. One representative from each region will be required to 

participate on a project evaluation advisory group. 

 

6. Performance Measures. Regions that complete fewer than 75% of planned activities in its 

Local Program Budget, set forth within this Program Element and incorporated herein the 

Agreement by reference, for two consecutive calendar quarters in one state fiscal year will not 

be eligible to receive funding under this Program Element in the next state fiscal year. 
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Exhibit 1 to Amendment 4 to Agreement #148007 

FINANCIAL ASSISTANCE AWARD 
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Exhibit 2 to Amendment 4 to Agreement #148007 

Information required by CFR Subtitle B with guidance at 2 CFR Part 200 

 

PE 27 Prescription Drug Overdose Prevention Grant   SFY 16 - July 1 2016 - June 30, 2016.  

   

  Federal Award Identification 

Number(FAIN): 

U17CE002751 

  Federal Award Date: 8/31/2015 

  Performance Period: 09/1/2015-08/31/2016 

  Federal Awarding Agency: Centers for Disease Control and 

Prevention  

  CFDA Number: 93.136 

  CFDA Name: Injury Prevention and Control 

Research and State and Community 

based Programs 

  Total Federal Award: $827,076  

  Project Description: Oregon Prescription Drug Overdose 

Prevention  

  Awarding Official:  Shicann Phillips IBQ7@CDC.GOV 

  Indirect Cost Rate: 17.45% 

  Research And 

Development(Y/N): 

 

N 

Agency/Contractors Name  DUNS  Award Amount  

CURRY 042631270  $79,580  
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PE 42  MCH Oregon Mother's Care Title V 
FY16 (July 15 - June 16) 

Federal Award Identification Number(FAIN): 1 B04MC29358     1 B04MC29358   

Federal Award Date: 10/22/2015     10/22/2015 
  

Performance Period: 
10/01/2015-
09/30/2017 

    
10/01/2015-
09/30/2017 

  

Federal Awarding Agency: DHS/HRSA     DHS/HRSA 
  

CFDA Number: 93.994     93.994 
  

CFDA Name: MCH Block Grant     MCH Block Grant 
  

Total Federal Award: $1,227,448      $1,227,448  
  

Project Description: 
Maternal and Child 
Health Services  

    
Maternal and Child 
Health Services  

  

Awarding Official:  
Shonda Gosnell, 
sgosnell@hrsa.gov 

    
Shonda Gosnell, 
sgosnell@hrsa.gov 

  

Indirect Cost Rate: 10%     10% 
  

Research And Development(Y/N): N     N   

Agency/ 
Contractors 

Name 
DUNS 

Original 
Award  
MCH/ 
Title V 

Flexible 
Funds 

Jan 2016 
Award 

Increase 

Revision 1/2016  
MCH/ 
Title V  

Flexible Funds 

MCH/ 
Title V 
Child-

Adolescent 
Health 

Jan 2016 
Award 

Increase 

Revision 1/2016 
MCH/ 
Title V  

Flexible Funds 

Total 
Federal 
Funds 

Curry 042631270 $9,260 $2,460 $11,720 $3,969 $1,054 $5,023 $16,743 
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CURRY COUNTY 
JOB DESCRIPTION 

 
JOB TITLE:  Survey Technician (Field/Office) 

 
EXEMPT:  No 
SALARY LEVEL: U-5 
SUPERVISOR: County Surveyor 
PREPARED BY: County Surveyor        January 2016 

 
POSITION SUMMARY: 
 
Performs a variety of office and field survey work.  Does related work as 
required.  Performs clerical duties to maintain records.  Works under the 
supervision of the County Surveyor who makes assignments and reviews work 
performance.  This is a part-time, as-needed position and work hours can be 
negotiated. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 
Examples of Work: (illustrative only) 
 
An employee in this classification will do any or all of the following duties; 
however, these examples do not include all the specific tasks that an employee 
may be expected to do. 
 

1. Operate a scanner/copier and other office equipment. 
2. Maintains office records for billing, payments & deposits 
3. Updates map files and makes sure maps and other documents are 

entered into filing system. 
4. Responds to the public and management inquiries. 
5. Explains department policies and procedures to the public and others. 
6. Assist the public as needed.  Be able (with training) to locate Maps of 

Survey, make copies . 
7. Tactfully handle inquiries from individuals in person, over the phone and 

through written correspondence. 
8. Acts as chain-person/rod-person on survey crew. Assists with 

measurements, cuts brush and operates survey equipment. 
9. With training, be able to operate survey equipment and perform some field 

work without direct supervision from the responsible Land Surveyor. 
 

QUALIFICATION REQUIREMENTS: 
 
Must be able to learn to read survey maps and assessor tax parcel maps.  Must 
have the ability to safely and accurately use survey instruments, tools and make 



survey notes.  Must have the ability to follow written and oral instructions.  
Requires valid Oregon driver license. 

 
 

EDUCATION AND/OR EXPERIENCE: 
 
Graduation from high school or equivalent with basic computer/office 
knowledge/skills.   
 
PHYSICAL DEMANDS AND WORK ENVIRONMENT: 
 
Must be able to carry survey equipment weighing up to 30 pounds. Must be able 
to safely use small brush cutting tools. Must be able to endure adverse 
conditions while on the job surveying. 
 
  



BEFORE THE BOARD OF CURRY COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
IN THE MATTER OF THE HIRING OF  )  
A NEW EMPLOYEE    )  ORDER NO:___________  

 
 
WHEREAS, it is the recommendation of Reily Smith, County Surveyor, that the 

following person be hired to fill the position identified below at the specified salary 
range, step, rate of pay, and status: 
 

   Salary 
Name    Position  Range/Step  Rate  Status  
Cody A. Coons  Survey Tech     n/a             $15.00/hour   Irregular 
 
The job description for this position is attached hereto and incorporated by reference. 
 
WHEREAS, the Board of Commissioners of Curry County, a political subdivision of the 
State of Oregon, is in agreement with the above stated recommendation; 
 

NOW, THEREFORE, IT IS HEREBY ORDERED that the above stated 
 
 recommendation be in effect as of February 17, 2016. 
 

Dated this _____ day of __________, 2016. 
 

CURRY COUNTY BOARD OF COMMISSIONERS 
 
 
   

Commissioner Susan Brown 
 
 
  
Commissioner Thomas Huxley 

 
 
  

Commissioner David Brock Smith 
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3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: (Select) 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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CURRY COUNTY 
JOB DESCRIPTION 

 
JOB TITLE:  Survey Technician (Field/Office) 

 
EXEMPT:  No 
SALARY LEVEL: U-5 
SUPERVISOR: County Surveyor 
PREPARED BY: County Surveyor        January 2016 

 
POSITION SUMMARY: 
 
Performs a variety of office and field survey work.  Does related work as 
required.  Performs clerical duties to maintain records.  Works under the 
supervision of the County Surveyor who makes assignments and reviews work 
performance.  This is a part-time, as-needed position and work hours can be 
negotiated. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 
Examples of Work: (illustrative only) 
 
An employee in this classification will do any or all of the following duties; 
however, these examples do not include all the specific tasks that an employee 
may be expected to do. 
 

1. Operate a scanner/copier and other office equipment. 
2. Maintains office records for billing, payments & deposits 
3. Updates map files and makes sure maps and other documents are 

entered into filing system. 
4. Responds to the public and management inquiries. 
5. Explains department policies and procedures to the public and others. 
6. Assist the public as needed.  Be able (with training) to locate Maps of 

Survey, make copies . 
7. Tactfully handle inquiries from individuals in person, over the phone and 

through written correspondence. 
8. Acts as chain-person/rod-person on survey crew. Assists with 

measurements, cuts brush and operates survey equipment. 
9. With training, be able to operate survey equipment and perform some field 

work without direct supervision from the responsible Land Surveyor. 
 

QUALIFICATION REQUIREMENTS: 
 
Must be able to learn to read survey maps and assessor tax parcel maps.  Must 
have the ability to safely and accurately use survey instruments, tools and make 



survey notes.  Must have the ability to follow written and oral instructions.  
Requires valid Oregon driver license. 

 
 

EDUCATION AND/OR EXPERIENCE: 
 
Graduation from high school or equivalent with basic computer/office 
knowledge/skills.   
 
PHYSICAL DEMANDS AND WORK ENVIRONMENT: 
 
Must be able to carry survey equipment weighing up to 30 pounds. Must be able 
to safely use small brush cutting tools. Must be able to endure adverse 
conditions while on the job surveying. 
 
  



BEFORE THE BOARD OF CURRY COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
IN THE MATTER OF THE HIRING OF  )  
A NEW EMPLOYEE    )  ORDER NO:___________  

 
 
WHEREAS, it is the recommendation of Reily Smith, County Surveyor, that the 

following person be hired to fill the position identified below at the specified salary 
range, step, rate of pay, and status: 
 

   Salary 
Name    Position  Range/Step  Rate  Status  
Quincy A. Coons  Survey Tech     n/a             $15.00/hour   Irregular 
 
The job description for this position is attached hereto and incorporated by reference. 
 
WHEREAS, the Board of Commissioners of Curry County, a political subdivision of the 
State of Oregon, is in agreement with the above stated recommendation; 
 

NOW, THEREFORE, IT IS HEREBY ORDERED that the above stated 
 
 recommendation be in effect as of February 17, 2016. 
 

Dated this _____ day of __________, 2016. 
 

CURRY COUNTY BOARD OF COMMISSIONERS 
 
 
   

Commissioner Susan Brown 
 
 
  
Commissioner Thomas Huxley 

 
 
  

Commissioner David Brock Smith 



                CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Quitclaim Deed From Curry County to Port of Brookings-Harbor 
 

AGENDA DATEa: 02-17-16 SUBMITTING DEPARTMENT:   Counsel  
aSubmit 5:00 p.m. on the Wednesday prior to the next General meeting. 
 

CONTACT PERSON: John Huttl   PHONE/EXT:         3291 
 

BRIEF BACKGROUND OR NOTEb: Request From Port of Brookings-Harbor Manager to County 
to quitclaim a piece of property in the Port of Brookings-Harbor.  Commissioners concured and instructed 
Counsel to Prepare Deed 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Deed 
(1)Quitclaim deed     
(2)Exhibit "A" legal description  
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:  Port of Brookings-Harbor   
 Send Printed Copy to:           Address: 16340 Lower Harbor Rd.    
 Email a Digital Copy to:     City/State/Zip:  Brookings, Oregon 97415 

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: (Select) 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:          
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Comment:               
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Exhibit “A” 
 
That certain tract of land lying in Section Eight (8), Township Forty-one (41) 
South, Range Thirteen (13) West, of the Willamette Meridian, in Curry 
County, Oregon, more particularly described as follows: 
 
Beginning at the SW corner of the Christian Tuttle Donation Land Claim 
number 39; 
thence North 35° 00’ West 12.28’; 
thence East to South right of way of Boat Basin County Rd; 
thence Southerly along said right of way to intersection with South line of 
Donation Land Claim number 39; 
thence West to the Point of Beginning. 
 
(a.k.a.  Assessor’s Map 4113-08AD tax lot 200) 



 
 
After Recording  Return to & mail Tax Statements to: 
Port of Brookings Harbor 
16340 Lower Harbor Rd., Suite 103 
Brookings, Oregon  97415   
 
 
 
Grantor’s Name and Address:     Grantee’s Name and Address: 
 
Curry County, a political Subdivision of     Port of Brookings Harbor 
the State of Oregon      16340 Lower Harbor Rd., Suite 103 
94235 Moore Street, Suite 122     Brookings, Oregon  97415  
Gold Beach, Oregon  97444  
 

QUITCLAIM DEED 
       
 
 KNOW ALL BY THESE PRESENTS that Curry County, a political subdivision of the State of Oregon, 
hereinafter called grantor, for and in consideration of -0- dollars and other good and valuable 
consideration,  does hereby release and forever quitclaim unto Port of Brookings Harbor, hereinafter 
called grantee, and unto grantee’s heirs, successors and assigns, all of the grantor’s right, title and 
interest in that certain real property, with the tenements, hereditaments and appurtenances thereunto 
belonging or in any way appertaining, situated in Curry County, State of Oregon, described as follows, 
to-wit:  SEE ATTACHED EXHIBIT “A” 
 
 Pursuant to ORS 93.040, all instruments contracting transfer or transferring title to real 
property must state:     BEFORE SIGNING OR ACCEPTING THIS INSTRUMENT, THE PERSON 
TRANSFERRING FEE TITLE SHOULD INQUIRE ABOUT THE PERSONS RIGHTS, IF ANY, UNDER ORS 195.300 
(Definitions for ORS 195.300 to 195.336), 195.301 (Legislative findings) AND 195.305 (Compensation for 
restriction of use of real property due to land use regulation) TO 195.336 (Compensation and 
Conservation Fund) AND SECTIONS 5 TO 11, CHAPTER 424, OREGON LAWS 2007, SECTIONS 2 TO 9 AND 
17, CHAPTER 855, OREGON LAWS 2009, AND SECTIONS 2 TO 7, CHAPTER 8, OREGON LAWS 2010.  THIS 
INSTRUMENT DOES NOT ALLOW USE OF THE PROPERTY DESCRIBED IN THIS INSTRUMENT IN VIOLATION 
OF APPLICABLE LAND USE LAWS AND REGULATIONS.  BEFORE SIGNING OR ACCEPTING THIS 
INSTRUMENT, THE PERSON ACQUIRING FEE TITLE TO THE PROPERTY SHOULD CHECK WITH THE 
APPROPRIATE CITY OR COUNTY PLANNING DEPARTMENT TO VERIFY THAT THE UNIT OF LAND BEING 
TRANSFERRED IS A LAWFULLY ESTABLISHED LOT OR PARCEL, AS DEFINED IN ORS 92.010 (Definitions for 
ORS 92.010 to 92.192) OR 215.010 (Definitions), TO VERIFY THE APPROVED USES OF THE LOT OR 
PARCEL, TO DETERMINE ANY LIMITS ON LAWSUITS AGAINST FARMING OR FOREST PRACTICES, AS 



DEFINED IN ORS 30.930 (Definitions for ORS 30.930 to 30.947) AND TO INQUIRE ABOUT THE RIGHTS OF 
NEIGHBORING PROPERTY OWNERS, IF ANY, UNDER ORS 195.300 (Definitions for ORS 195.300 to 
195.336), 195.301 (Legislative findings) AND 195.305 (Compensation for restriction of use of real 
property due to land use regulation) TO 195.336 (Compensation and Conservation Fund) AND SECTIONS 
5 TO 11, CHAPTER 424, OREGON LAWS 2007, SECTIONS 2 TO 9 AND 17, CHAPTER 855, OREGON LAWS 
2009, AND SECTIONS 2 TO 7, CHAPTER 8, OREGON LAWS 2010.   
 
 To Have and to Hold the same unto grantee and grantee’s heirs, successors and assigns forever.  
  
  
IN WITNESS WHEREOF, the grantor has executed this instrument on this ________________day of 
________________________________, 2016. 
 
 
 
CURRY COUNTY     
 
 
Thomas Huxley, Chair        
 
 
Susan Brown, Vice Chair 
 
 
David Brock Smith, Commissioner  
 

 

    

This instrument was acknowledged before me on ______________________________ 
By ___________________________________________________________________________ 
as Commissioners of Curry County, Oregon, a political subdivision of the State of Oregon. 
 
     ____________________________________________ 
     Notary Public of Oregon 
     My Commission Expires: ________________________ 
 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Re-Appointment to the Budget Committee J. Spicer 
 

AGENDA DATEa: 02-17-2016  SUBMITTING DEPARTMENT:   Finance  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Short          PHONE/EXT: 3232     TODAY’S DATE: 02-08-16   
 

BRIEF BACKGROUND OR NOTEb: Existing Member Re-Appointment due to term expiration.  
Mr. Spicer has extensive experience with Oregon Local Budget Law and County budgets. 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Appointment 
(1)Application     
(2)Order 
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other  committee file copies            
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Adminstrative Actions 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
 
 

In the Matter of a Re-Appointment ) 
To the Curry County Budget   )   ORDER NO. ______________ 
Committee    ) 
 
 
 WHEREAS, a vacancy has occurred on the Curry County Budget Committee due to the expiration 
of a term; and 
 
 WHEREAS, the vacated position represents the central part of the County; and 
 
 WHEREAS, the position was posted publicly for interested County residents who would 
volunteer to serve should apply for appointment; and 
 
 WHEREAS, M. John Spicer applied to be re-appointed to the position and indicated his 
willingness to serve as a member of the Curry County Budget Committee;  
 
 NOW, THERFORE, IT IS HEREBY ORDERED that M. John Spicer is re-appointed to the central 
County position on the Curry County Budget Committee with said term to expire June 30, 2019. 
  

 DATED this 17 day of February, 2016 
 
   BOARD OF CURRY COUNTY COMMISSIONERS 
 
 

   ____________________________________________ 
   Thomas Huxley, Chair 

 
 
 

   ____________________________________________ 
   Susan Brown, Vice Chair 

 
 

Approved as to Form: 
   ____________________________________________ 

_______________________________  David Brock Smith, Commissioner  
John Huttl 
Curry County Legal Counsel 



                CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Order Rescinding Previously Adopted Agenda Routing Slip Policy 
Amendments 
 

AGENDA DATEa: 02/17/2016  SUBMITTING DEPARTMENT:   Commissioners  
aSubmit 5:00 p.m. on the Wednesday prior to the next General meeting. 
 

CONTACT PERSON: T. Huxley             PHONE/EXT: 3253       TODAYS DATE:  
02-08-16   
 

BRIEF BACKGROUND OR NOTEb: This Order, if approved,  would  rescind the previously 
adopted order changing the Agenda Routing Slips Policy. 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Order 
(1)Order Rescinding  Previously approved Policy & Order No. 20290     
(2)Order No. 20290 approved January 6, 2016  
(3)Policy Chapter 14, Article 1 14.100-14.115 approved May 6, 2015 
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail) All 
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: (Select) 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail) May impact publication deadlines   
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 
IN AND FOR THE COUNTY OF CURRY, OREGON 

 
 

In the Matter of an Order  ) 
Rescinding Order 20290 Curry )  
County Policy Chapter 14,  ) 
Article 1, Sections    ) 
14.100-14.120,   )    ORDER NO.  ________________ 
Agenda Routing Slip  ) 
 
 
 WHEREAS, Curry County adopted an amended Agenda Routing Slip Policy on January 6, 2016; 
and 
 WHEREAS, said policy is referred to as Order No. 20290, Chapter 14, Article 1, Sections 14.100-
14.120, changing the deadline for submission of agenda routing slips from seven days to nine days; and 
 
 WHEREAS, the policy is administratively burdensome; and 
 
 WHEREAS, the Board desires to revert to a seven day deadline for agenda items; and  
 
 NOW, THEREFORE, THE BOARD OF CURRY COUNTY COMMISSIONERS HEREBY ORDERS AS 
FOLLOWS: 
 Order No. 20290 be rescinded and policy 14.100-14.115 be re-instated as previously approved 
and adopted on May 6, 2015, hereby known as Policy 14.100-14.115, which is incorporated by 
reference. 
 
 DATED this 17th day of January, 2016. 
 
     BOARD OF CURRY COUNTY COMMISSIONERS 
 
 
     _______________________________________ 
     Thomas Huxley, Chair 
 
 
     _______________________________________ 
     Susan Brown, Vice Chair 
 
 
     _______________________________________ 
     David Brock Smith, Commissioner 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Requesting MasterCard Charge Card for Sgt. Joel Hensley, Jail 
Commander 
 

AGENDA DATEa: 02/17/2016  SUBMITTING DEPARTMENT:   Sheriff's Office  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Sheriff Ward/ P.D.          PHONE/EXT: 3322     TODAY’S 
DATE: 02/1/2016   
 

BRIEF BACKGROUND OR NOTEb: Sergeant Joel Hensley, Jail Commander requires a credit card. 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Discussion/Decision 
(1)Request document signed by Sheriff Ward     
(2)      
(3)      
(4)           
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other  Original to Cena/Finance            
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Consent Calendar 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Approval of Past Meeting Minutes 
 

AGENDA DATEa: 02-17-16  SUBMITTING DEPARTMENT:   Commissioners  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Shelía          PHONE/EXT: 3296     TODAY’S DATE: 02-08-16   
 

BRIEF BACKGROUND OR NOTEb: Multiple Meeting Minutes that have been reviewed by a 
majority of commissioners and administration 
 
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Minutes 
(1)01-20-2016 General Meeting, 01-27-2016 Workshop, 11-04-2015 General Meeting     
(2)11-24-2015 General Meeting, 12-21-2015 Special Meeting 
      
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other  Copies in Digital Meeting Files and Post Online            
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: Consent Calendar 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           
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CURRY COUNTY BOARD OF COMMISSIONERS 
MINUTES – GENERAL MEETING 

Wednesday, January 20, 2016 –10:00 A.M.  
Commissioners’ Hearing Room, Courthouse Annex 

94235 Moore St., Gold Beach, Oregon 97444 
 
 
 
Commissioners Present: Chair Thomas Huxley, Vice-Chair Susan Brown, David Brock Smith 
 
Staff Present: Administrative Assistant, Shelía Megson; Planning Director, Carolyn Johnson; 
Roadmaster, Doug Robbins  
 

1. CALL TO ORDER & PLEDGE OF ALLEGIANCE 
Commissioner Huxley called the meeting to order at 10:10 a.m.  The pledge was said by all. 
Commissioner Smith thanked the Chair for delaying the start of the meeting and Huxley asked 
Smith to give a summary of a recent tragedy.  A Port Orford fishing vessel had crashed and 
sank in the evening hours the day prior.  Four crewmen were on board.  The captain made it to 
shore and the body of another crewmember had been found that morning.  Two other crew 
members were still missing.  A touching moment of silence was observed by all. 
 

2. AGENDA AMMENDMENTS 
a. ADDITION:  Item 11.c. NACo Form Letter in Support of Sentencing Reform and 

Corrections Act and Second Chance Act  
Smith said this was recent and just wanted to bring it to the attention of the Board and they 
could individually take action to support it. 
 
Motion by Commissioner Brown to accept the addition, second by Smith.  Motion carried 
unanimously. 
 

3. APPROVAL OF AGENDA 
No vote taken. 
 

4. PRESENTATIONS TO THE BOARD 
(None.) 
 

5. PUBLIC COMMENTS 
(None.) 
 

6. NEW BUSINESS 
(None.) 
 

7. OLD BUSINESS 
(None.) 
 
 
 
 



Minutes –01/20/2016 General Meeting 
Page 2 

 
 
 

8. PROCLAMATIONS/RESOLUTIONS/ LEGISLATIVE ACTIONS 
a. Ordinance 16-01 to correct Scrivener’s Errors in Ordinance 15-07 – Comm Dev. 

Johnson explained this was to make corrections to Ordinance 15-07 which was recently 
approved by the Board.  Huxley asked what the department was called now and Johnson 
reminded him that it is Community Development.  Huxley reminded the Board that he had 
recused himself during this issue and handed the topic over to Brown.  Brown quickly 
reviewed the corrections.  Smith asked if it would require a second reading and Johnson 
informed him that it was not required on this type of issue.  Motion to approve by Brown, 
second by Smith.  Motion carried with Brown and Smith voting “aye” and Huxley 
abstaining. 

 
9. ADMINISTRATIVE ACTIONS/ APPOINTMENTS 

a. New Hire, Corrections Deputy 1, Jacob Howard – Sheriff 
Smith explained that this was a new hire in order to replace someone that had moved into 
a different position within the department.  Motion by Brown to approve, second by 
Smith.  Motion carried unanimously. 
 

b. Hold Harmless Agreement / City of Brookings – Roads  
Robbins explained that parcel is part of the maintenance facility in Brookings.  Brookings 
had bought a small part of it and the County’s use had been ongoing for numerous years.  
Brookings representatives had requested that it finally be put into writing.  Motion to 
approve by Smith with signature authority to the Roadmaster, second by Brown.  Motion 
carried unanimously. 
 

c. Adopt a Position Description for an Existing Position of Survey Tech – Surveyor 
Huxley said that the Surveyor was in Salem renewing credentials needed for State 
licensing.  He explained that this was just to address the description before budget talks 
began and not in anticipation of filling the position.  Motion by Brown to approve, second 
by Smith.  Motion carried unanimously. 
 

d. Appointment to Mountain Drive Special Road District V.Burton  - Commissioners 
Huxley explained that this was to refill a position for a special district in which they 
recently had a resignation.  Motion by Brown to approve with the term expiring on 
December 31, 2016, second by Smith.  Motion carried unanimously. 
 

10. CONSENT CALENDAR 
(None.) 
 

11. COMMISSIONER UPDATES/ LIAISON & STAFF REPORTS 
a.  Staff Report – Surveyor Annual Report 

 
b.  Staff Report – Community Development December Activity Report 
Huxley gave positive comments about the thoroughness of the reports.  Smith said he was 
appreciative of the reports.   
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c.  ADDITION:  NACo Form Letter in Support of Sentencing Reform and Corrections 
Act and Second Chance Act  

Brown wanted to address the budget tool that had been sent to the Department Heads the day 
before.  She said that there were errors in it that she saw and cautioned others that the Board 
did not yet have any ideas on how the budget would look or in which direction the Board 
would proceed with it.  They have set up a workshop concerning the budget for February 02, 
2016.   
 
Brown expressed concern for the materials for the Executive Session.  They had been marked 
as confidential but all of them were copies of information that she had already gotten through 
email.  She thought that perhaps the topic should be discussed in front of the public.  A 
document concerning another litigation had accidentally been placed in the file, which was 
removed the next day.   
 
Smith said that he had asked for it to be an Executive Session because it concerned litigation, 
and, that the initial discussion and possible strategies should be handled inside a closed 
session, even though they may decide at the end to discuss it again in open session.  He 
reminded the Board that no decisions are made until back in open session.  Huxley agreed.  
Brown said that the public needs to be aware if the Board were to decide to move forward 
since this was such an important topic.    

 
Huxley notified the room of the Board moving into Executive Session and asked 
nonparticipants to leave the room.  
 

12. EXECUTIVE SESSION 
a. Executive Session ORS 192.660(2)(h) To consult with counsel concerning the legal 

rights and duties of a public body with regard to current litigation or litigation likely 
to be filed. This concerns possible O&C related litigation. 

 
The Board moved back into open session at 11:31 a.m. with no decisions needing to be made. 
 
There was consensus by the Board to openly talk about the subject addressed during the 
Executive Session.  Smith explained that he is a board member of O&C Counties.  The Federal 
Act concerning it was passed in 1937.  Some changes had been made and during the 80’s and 
90’s many of them had significantly declining timber receipts due to environmental concerns. 
An upcoming receipt referred to as a safety net payment will be the last one. A Record of 
Decision (ROD) will be issued in the spring or summer that will finally bring the income down 
to roughly ten percent of what had been paid to the County in earlier times.  Litigation will be 
filed as it is seen as a direct violation of the O&C Act.  The Counties involved need to figure 
out how to pay for the litigation.   
 
Brown said that there has been a new resource management plan developing that will have the 
most negative effect on Coos and Curry Counties.  The allowable harvest will drop 
significantly even over the already diminished activity.   This new plan would be in place for 
the next twenty years and therefore of extreme importance to the County.   
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Smith said that it would be important that the O&C Board act quickly as to avoid other 
litigation decisions that would poorly affect the County and set precedence.  Cutting out the 
use of natural resources such as fishing would be devastating to any city in the east founded on 
the use of those items.  Western areas dependent on timber is no different. 
 

13. ANNOUNCEMENTS 
Huxley read the announcements.   
 

14. ADJOURN 
Huxley adjourned the meeting at 11:43 a.m. 

 
 
 

Respectfully Submitted, 
Shelía M. Megson 
 

 
These minutes from Wednesday, January 20, 2016 Board of Commissioners’ General Meeting approved 
this 17 day of February, 2016. 
 
 
 
CURRY COUNTY BOARD OF COMMISSIONERS 
 
 
____________________________________________ 
Thomas Huxley, Chair 
 
 
______________________________________ 
Susan Brown, Vice Chair 
 
 
 
____________________________________________ 
David Brock Smith, Commissioner 
  



CURRY COUNTY BOARD OF COMMISSIONERS 
MINUTES – WORKSHOP 

Wednesday, January 27, 2016 –10:00 A.M.  
Commissioners’ Hearing Room, Courthouse Annex 

94235 Moore St., Gold Beach, Oregon 97444 
 
 
 
Commissioners Present: Chair Thomas Huxley, Vice-Chair Susan Brown, David Brock Smith 
 
Staff Present: County Counsel, John Huttl; Administrative Assistant, Shelía Megson; Director of 
Administration and Economic Development, Julie Schmelzer; Parks Director, Jay Trost; 
 
CALL TO ORDER 
Huxley called the meeting to order at 10:00 a.m.  Pledge was said by all. 
 
DISCUSSION TOPIC 1:  Discuss County Real Property Task Force Recommendations 
Concerning the County Owned Properties 
 
Schmelzer explained that there are 910 parcels in the County name.  The Real Property Task Force was 
formed to investigate the parcels and their recommendations were presented to the Board at a past 
General Meeting.  She will bring those properties for discussion to the Board in groups to receive 
direction and then to the Board at General Meetings for final approval of those actions.  
 
The 1.08 acre property on Edson Creek Road was recommended to be used for an emergency operations 
center and storage for emergency equipment.  It is out of the inundation zone, has a preferable 
landscape, is centrally located in the County, and is the only property in the entire group that would suit 
the needs for one.  The Road Department seldom uses it for rock pile storage and would be able to 
continue to use a small area if needed.  A modular trailer that was utilized at the hospital could be 
repurposed for this center.  A hangar at the airport could be sold to fund the property development as 
well as seeking grants.  She has already communicated the idea to the Sheriff and the Emergency 
Services Coordinator who will begin researching grants.  There was consensus to move forward with 
that idea for this property. 
 
Huxley requested to use the tax lot numbers for the parcels since looking for a correct Rnumbers could 
be confusing.  Schmelzer showed that the Rnumber for each parcel was prominent on each handout. 
 
The following group is a list of properties that the task force recommended to have the titles transferred 
to the Parks Department.  Twelve acres on the Elk River already resembles a park and could provide 
access to the river and revenue.  The ten acres currently being used as Boice Cope Park should be 
reclassified as the Parks Department name as well as the fifty two acres currently used for Lobster Creek 
Park.  A third acre parcel known as the ferry boat ramp is by the public but not maintained.  Grant 
money for development and historical signage should be sought for it.  Canfield Bar is another property 
close by and could be used for parking as well as mountain bike, youth, and veterans activities and could 
bring revenue.  Veteran Service Director has been consulted about this.  A former slide parcel on the 
south side of the Chetco River could bring income as a boat ramp.  There was a consensus to bring those 
transfers before the Board at a General Meeting for approval. 
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Trost shared his opinions on the use of those properties and shared his idea of an annual park pass that 
the public would purchase as revenue to the County and increase use and attention to the eventually 
developed properties.  He also brought up that there are two working County Parks yet the large wood 
map in the Commissioners’ Hearing Room showed five.  He said a lifetime pass should be offered for 
people to find them.  Schmelzer said that the Parks Department is on that is making money and has 
exceeded budget income annual predictions.  She also suggests that we need a dog park.   
 
A lot on Langlois Mountain Road had been gifted to the County for a right-of-way and should be 
transferred to the Road Department.  The County shop is currently used for Road Department stockpile 
and could also be utilized for tsunami equipment storage.  The property should be transferred to the 
Road Department.  Misty Lane could be developed and provide access to Sixes River and should be 
transferred to the Parks Department.  She wanted to address the County highway shop in three separate 
parcels.   One of the lots is across the river is not accessible to roads so therefore should be traded. The 
remaining two should be transferred to the Road Department.   Menasha Bar which is a rock source and 
a right-of-way on Boat Basin Road should both be transferred to the Road Department.  A rock source 
near the south end of the Chetco River is surrounded by other quarries and should kept and transferred to 
the Road Department.  There was consensus to proceed with those properties as presented.  
 
Schmelzer said she would bring all of the properties to the Board at the next available General Meeting 
after the transfers were prepared.  Smith thanked Schmelzer and the task force.  He thanked Jay for work 
in the Parks Department.  Schmelzer said she will bring more properties for discussion to the Board and 
warned that the decisions will be more difficult. 
 
Resident Carl King told the Board how some deed restrictions apply in another state.  Smith said that if 
the properties were transferred into other departments or developed for use then it would be more 
beneficial to the County than receiving a small percentage of money from selling them.  
 
Huttl asked if transferring the properties was referring to actual deeds or if only talking about budgetary 
entries.  Existing deed restrictions and covenants would need to be researched.  Schmelzer told him that 
the task force had summarily reviewed the restrictions.  Huxley gave an example of a deed having a 
clouded title issue and wanted to know if the County would look into them more to avoid such things.  
Brown said that Counsel would be utilized for that.  
 

 
DISCUSSION TOPIC 2:  Public Records Request Policy 
 
Huxley handed out a document that he prepared to each board member and said that he wanted to go 
over some background. He had sent three pages of revisions that he would like in the policy to the 
Director of Administration.  Those suggestions were included as well as other comments and then sent 
to Department Heads as well as the Commissioners.  He suggested that the sharing of the information 
could be a public meeting and records law infraction and that the staff should not do this in the future.  
Schmelzer said that the other Commissioners had not replied to all like he did so therefore they did not 
violate law.  Huxley said that any information from a Commissioner should not be shared with the 
others concerning topics that may be in future discussion.   
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Julie referred to her previously provided policy and clarified the color coding for the source of each 
suggested revision.  She stated that the County Clerk’s office had said that they do not wish to handle  
this anymore though the now retired Counsel had recommended that they do.  Huttl confirmed that he 
had reviewed the document. Huttl’s concern was to make sure that the future policy was in compliance 
with statutes that require the Clerk to hold the records.  
Huxley pointed out that there are many stand-alone departments that handle their own requests. 
Schmelzer said that the proposed policy places the responsibility into all individual departments.  
Huxley suggested that the administrative department request go through a single source inside the 
County Counsel’s office.  He would most like to remove any costs for digital transfer or email as well as 
delete the initial $3.75 charge as currently done in the Clerk’s office.  Smith said that he agreed with 
previous Counsel’s advice and would like to keep it in the Clerk’s office.  It simplifies thing for the 
public, makes sure that charges are consistent, and keeps a concise tracking.  He said that the current 
Counsel office does not have sufficient staff to handle this task.   
 
The significant decrease in the number of requests was noted due to Huxley now being a Commissioner 
and not needing to do requests.  Schmelzer reminded the Board that this policy has been debated for a 
very long time, undergone many revisions, and is in need of a decision.  She pointed out that the other 
departments should still be following the policy as to process but currently are not.  Brown pointed out 
that it was more than four departments included in this responsibility.  Huttl said that if there were to be 
variations in the stand-alone departments then those should be pointed out in the policy as to eliminate 
confusion and in the interest of transparency.  
 
Schmelzer said that each department has a fee schedule for such things as a copy.  Smith pointed out that 
any document even just quickly printed as a copy and charged according to the department fee schedule 
is still a public record.  Schmelzer agreed that Counsel’s office should not be the clearinghouse for 
record requests because it does not offer a situation of checks and balances.  Huxley said that autonomy 
was important to him.  Smith recommended keeping the existing policy.  Huttl said that in the area of 
the policy numbered 16.1 that the word reasonable should be kept.  He said that language for appeals 
should be included.  The area describing a request for fee reduction or waiver should be made more 
specific.  Brown said that any waivers should come to the Board for approval as they are handled with 
any other topic.  Huttl asked for some time to review this further and revisit the topic at another 
workshop.   
  

 ADJOURN  
 Huxley adjourned the meeting at 11:35 a.m. 
 
Respectfully Submitted, 
Shelía M. Megson 
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These minutes from Wednesday, January 27, 2016 Board of Commissioners’ Workshop approved 
this 17 day of February, 2016. 
 
CURRY COUNTY BOARD OF COMMISSIONERS 
 
 
 
 
____________________________________________ 
Thomas Huxley, Chair 
 
 
______________________________________ 
Susan Brown, Vice Chair 
 
 
 
____________________________________________ 
David Brock Smith, Commissioner 
  



CURRY COUNTY BOARD OF COMMISSIONERS 
MINUTES – GENERAL MEETING 

Wednesday, November 04, 2015 –10:00 A.M.  
Commissioners’ Hearing Room, Courthouse Annex 

94235 Moore St., Gold Beach, Oregon 97444 
 
 
Commissioners Present: Chair Susan Brown, Vice-Chair Thomas Huxley, David Brock Smith 
Staff Present: County Counsel, M. Gerard Herbage; Administrative Assistant, Shelía Megson; Sheriff, 
John Ward; Chief Civil Deputy II, Joan Allen-Steineke; Director of Finance, Gary Short; Community 
Development Director, Carolyn Johnson; Personnel Coordinator, Julie Swift; District Attorney’s Office 
Manager, Stacey DeLonge; RoadMaster, Doug Robbins; Director of Juvenile and Parks Departments, 
Jay Trost 
 
1. CALL TO ORDER & PLEDGE OF ALLEGIANCE 
 Commissioner Brown called the meeting to order at 10:00 a.m.  

 
2. AGENDA AMENDMENTS  

a. ADDITION:  Item 9.j. - Employee Transfer M. Brace from Road Deputy I to Corrections 
Deputy I – Sheriff  

b. ADDITION:  Item 9.k. - Employee Transfer M. Burdett from Corrections Deputy I to Road 
Deputy I  – Sheriff  

c. ADDITION:  Item 10.a. – Approval Minutes Remand Hearing of Pacific Gales Golf Course 
08-31-2015 

d. ADDITION:  Item 10.b. – Approval Minutes Continued Remand Hearing of Pacific Gales 
Golf Course 09-09-2015 

e. ADDITION:  Item 10.c. – Approval Minutes Board of Commissioners General Meeting 10-06-
2015 

f. TABLED:  Item 9.d. - New Hire Deputy D.A. I, R. Hughes – District Attorney 
 
3. APPROVAL OF AGENDA 
 Motion by Commissioner Smith to approve as amended, second by Huxley.  Motion carried 

unanimously. 
 
4. PRESENTATIONS 

a. Years of Service Recognition for Chief Civil Deputy, Joan Allen-Steineke – Sheriff 
Ward awarded a certificate and pin to Allen-Steineke along with accolades of her service to the 
County.  She said thank you to the Sheriff and the Board.  Smith thanked her for her good work. 
 

b. Oregon Department of Environmental Quality - Curry County Total Maximum Daily 
Loads (TMDL) – Community Development 
Johnson introduced Bill Meyers and Pam Blake.  Meyers explained that according to the Clean 
Water Act, if a waterway is over the standards of pollution then a TMDL must be developed.  
The County’s plan expired June 30th and he has been talking to Johnson about creating a new 
five year plan.  Included in a large list of sources of pollution, home sites, riparian work, 
grading, road work, bridges, and anything under county jurisdiction would be required to submit 
an implementation plan. Blake explained that plans had been for the Rouge River but small 
streams north of the Sixes River down to the Winchuck River are under development.  The new  
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plan will refer to rules, ordinances, and codes passed by the county.  It will look at what other 
actions need to be completed and identify hurdles that keep it from happening.  
 
Smith asked if they had been working with Road Department.  Meyers said he had only worked 
with Johnson.  Smith addressed funding and that County monies would be paying for the 
Planning Department to do this work but it is unavailable.  Brown asked if the County was 
mandated to do this. Meyers said yes.  Smith and Brown explained that an Article in the Oregon 
Constitution addresses the issue of unfunded mandates and that the County does not have 
resources to help.    
  
Smith asked if there was monitoring by DEQ of the buildup of metals at the old dam that have 
now been allowed to flow downriver since the deconstruction of the dam as well as the amount 
of aggregate which is visible in Gold Beach.  Meyers replied that Savage Rapids and others 
were field tested for sediment work and will get the documentation of it to the Board. He will 
connect the Board with someone that can answer the question of the amount of aggregate.   
 
Meyers acknowledged that Curry County cannot fund this but suggests a possibility that DEQ 
partnered with the watersheds may pay.  Brown said that she wants to preserve our lands but 
wanted to know what happens if counties cannot meet  deadline.  Meyers said that if a plan is 
not submitted at eighteen months the County would be in violation. If a plan is developed and 
there are problems implementing it, due to financial or other reasons, then there is help.  Brown 
said there would need to be resources for enforcement and requests that his staff work on this 
since the circumstances are not unique to Curry County. Smith advised that he is on the AOC 
Public Land Use Committee and this concern will be submitted to the agenda.  
 
Commissioner Huxley said that the prior plan was a lengthy form and that in response to seeing 
it, it made him chuckle and say “That’s not gonna happen”.  Johnson said that she was looking 
at ways to make the implementation plan more efficient and still meet law.  Blake said that there 
were some violations and that their code requires the County to make a report. Smith reminded 
Meyers of information wanted and asked that he email him directly.  Smith said that he was 
appreciative of them coming here and would like to work together.   

 
5. PUBLIC COMMENTS       
 (None.) 
 
6. NEW BUSINESS 
 (None.) 
 
7.  OLD BUSINESS 
 (None.)  
  
   
8.  PROCLAMATIONS/ RESOLUTIONS/ LEGISLATIVE ACTIONS 

a. Resolution to Support Malheur County Court's Opposition to the Creation of a National 
Monument within Malheur County - Commissioners 
Smith explained that this resolution is to support Malheur County in their opposition of creating 
a two and a half million acre monument.  He said it was the top cattle producing County in the 
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State.  The federal land, grasslands, and ranchers are important relationships for its survival and 
economic development. They work with local groups to have conservation and protection of 
those lands.  Motion by Smith to approve, second by Huxley.  Motion carried unanimously. 
 

9.  ADMINISTRATIVE ACTIONS/ APPOINTMENTS 
a. New Hire Maintenance and Construction Worker II, C. Gage – Roads 

Robbins informed that medical issues prevent the present employee from returning to work and 
therefore the Road Department has been running short on staff.  He explained that there was an 
interview process and this candidate’s experience qualified him for recommendation.   
Motion by Smith to approve, second by Huxley.  Motion carried unanimously. 
 

b. New Hire Community Service Coordinator, T. Wardle – Juvenile 
Trost informed that this is for a position that had been vacant since June.  The candidate has a 
background in youth and parks, grew up in this area, and he recommends him for hiring.    
Wardle summarized his extensive work experience.  Brown and Smith congratulated Wardle, 
thanked him for his prior service to the community, and welcomed him. 
Motion to approve by Smith, second by Huxley.  Motion carried unanimously. 
 

c. Moss Adams Fiscal Year 2015 Audit Engagement Letter – Finance 
Short explained that this is an audit requirement. There is an increase of $2600 over last year.  
Motion to approve by Smith, second by Huxley.  Motion carried unanimously. 
 

d. TABLED: New Hire Deputy D.A. I, R. Hughes – District Attorney  
 

e. Intergovernmental Agreement Child Abuse Multidisciplinary Intervention (CAMI) Grant 
– District Attorney  
DeLonge explained this grant is a biannual agreement and is a primary source of funding.   
Motion to approve with signature authority to the District Attorney by Smith, second by Huxley.  
Motion carried unanimously. 
 

f. Statewide Transportation Improvement Program (STIP) Grant Application for Public 
Transit – Commissioners  
Katherine Burnhardt informed the board that this grant would be used to replace two aging 
busses and a van.  It will be for the timeframe of 2018-2021 but wishes to apply now.  
Motion to approve with signature authority to the chair by Smith, second by Huxley.  Motion 
carried unanimously. 
 

g. Connect Oregon VI Application Letter of Support for the Del Norte County Regional 
Airport Terminal Project – Commissioners 
Motion to approve by Smith, second by Huxley.  Motion carried unanimously. 
 

h. Adopt a Job Description for an Existing Position, County Legal Counsel – Commissioners 
Smith explained a proposal to move the position of County Counsel under the supervision of the 
District Attorney.  It would not change any funding sources or move any accounts but would 
consolidate like departments and allow collaboration therefore cost savings.  Budget discussions 
will prove this to be a needed change.  This would put the position back to the department from 
which it originated. The DA is amicable to whatever is the will of Commissioners.  
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Brown said that consolidation would have no cost savings or personnel time and that it should 
remain under the Commissioners. Smith said that there were times that Counsel helped the DA’s 
office but Brown said it had only been four or five times in the past couple of years.  Smith said 
that the current cost savings may be small but needed due to the coming situation of implosion 
that would show itself in the coming budget analysis.  A lack of resources will likely increase 
litigious acts and Counsel looks after the County as a whole.  There are counties that utilize the 
DA as their Counsel. 
 
Smith said that there is a level of politics involved as well.  This move would allow transparency 
and insulation of the Counsel from the Board.  Huxley said that Herbage had submitted his 
resignation and this suggestion is a knee-jerk reaction.  He said that he had reviewed the new job 
description comparing it to the existing and did not see a single word of difference.  Smith, 
Herbage and Brown explained and then showed him that the change is only where it shows 
supervisor at the beginning top of the document.  He has other opinions and comments that he 
wants to submit during Commissioners comments but not at this time because he missed the 
cutoff for agenda items. He suggested this knee-jerk reaction so soon after the announcement of 
resignation would not be wise.  Smith said that posting the opening of the position is a reason for 
expediting this so that the change would already be in place before hiring the new Counsel.  
Recent events bring focus to things that should have been addressed prior. 
Motion to approve by Smith, second by Huxley for discussion purposes. The Board then voted.  
Motion failed with Smith voting “aye”, Brown and Huxley voting “nay”.   
 
The Board directed Swift to post the open position of County Counsel.  Ways to list it were 
discussed. 
 

i. Criminal Justice Commission Justice Reinvestment Grant Program Agreement – 
Commissioners  
Smith explained this is for Local Public Safety Coordinating Council (LPSCC)  to help fund 
many things and has shown an increase from last year.  They worked hard through AOC and 
during the Safety Summits that began here in Curry County to achieve this. 
Motion by Smith to approve with signature authority to Commissioner Huxley, second by 
Huxley.  Motion carried unanimously. 
 

j. Employee Transfer M. Brace from Road Deputy I to Corrections Deputy I – Sheriff 
ADDITION  
Ward apologized and thanked the Board for allowing the late submission.  He explained that the 
employee was best fit for the other position and brings the Corrections staff to par levels.  
Effective date would be 10-21-2015. 
Motion by Smith to approve, second by Huxley.  Motion carried unanimously. 
 

k. Employee Transfer M. Burdett from Corrections Deputy I to Road Deputy I  – Sheriff 
ADDITION 
Ward explained this was part of the rearrangement to best fit employees to positions.  This would 
bring the Patrol staff to five with two positions still to fill.   
Motion by Smith to approve, second by Huxley.  Motion carried unanimously. 
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10.  CONSENT CALENDAR 

a. Minutes:  Remand Hearing of Pacific Gales Golf Course 08-31-2015 – ADDITION  
b. Minutes:  Continued Remand Hearing of Pacific Gales Golf Course 09-09-2015 – ADDITION 

Motion by Smith to group items 10.a. and 10.b together and have a vote on item 10.c. separately, 
second by Huxley.  Motion carried unanimously.  
Motion by Smith to approve items 10.a. and 10.b., second by Brown.  Motion carried with Smith 
and Brown voting ‘aye’ with Huxley recused.  
  

c. Minutes:  Board of Commissioners General Meeting 10-06-2015 – ADDITION  
Huxley said that he did not look at this item until this morning and was not prepared to approve 
something that he had not reviewed.   
Motion by Smith to approve, second by Huxley.  Motion carried with Smith and Brown voting 
“aye” and Huxley voting “no”.  

 
11.  COMMISSIONER UPDATES/ LIAISON & STAFF REPORTS 
 Huxley said that he had attended a luncheon at the Coos Curry Co-op on Thursday prior.  At that 

meeting he had addressed topics such as lowering staff pay and benefits as well as making a County 
Administrator or Manager.   He had colored and highlighted and color-coded things on the current 
agenda and gave a copy to each of the Board.  He said that there were fifteen items that could have 
been handled by a County Manager and would not have had to come before the Board.  It would 
save time from Commissioners having to approve and would save a tremendous amount of 
paperwork since agenda routing slips would not be made. He said that the time it takes to make the 
orders, get signatures, and take to the clerk is a significant significant time in order to handle 
correctly.  With the time savings he suggests that the Board consider reducing the Commissioners 
to part-time.  Smith expressed concern that taking items out of the general meeting would be 
contradictory to Huxley’s stated goal of transparency.  Huxley said that many cities do not bring 
items such as hiring to the Board for approval. Smith agreed with the concept of a County Manager 
and said that the current Director of Administration Julie Schmelzer was highly qualified for the 
position.  He looks forward to a workshop on the topic.  

 
 Smith talked about a bill currently in the Senate called Waters of the U.S. that could make any 

waterways that indirectly connected to navigable waters under the control of the EPA and Army 
Corp of Engineers.  He opposes this proposed legislation.  He asked the Board to move the next 
meeting to Tuesday November 24, 2015.  Consensus was reached and staff was directed to make 
the needed changes.  That will be retiring County Counsel Jerry Herbage’s last meeting. 

 
 Brown talked about the hospital annexation and the TLT tax ballot measures that had failed in the 

vote.  Coos County also had a TLT proposal that failed.  Smith pointed out that Coos County passed 
a second amendment law that forces the Sheriff to not go against the U.S. Constitution Bill of 
Rights.  He suspects that it may cost that County monetarily but it is the will of the people.  Smith 
and Brown expressed concern that the surveys had shown seventy-eight percent support for the 
TLT measure yet it had failed.  Brown said she would like to figure out what the separation is there. 

 
12.  EXECUTIVE SESSION 
 (None.) 
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13.  ANNOUNCEMENTS   
  Brown read the list of announcements.  

  
 14.  ADJOURN  
  Brown adjourned the meeting at 11:13 a.m. 
Respectfully Submitted, 
Shelía M. Megson 
 

 
These minutes from Wednesday, November 04, 2015 Board of Commissioners General Meeting 

approved this 17 day of February, 2016. 
 
CURRY COUNTY BOARD OF COMMISSIONERS 
 
 
 
 
____________________________________________ 
Thomas Huxley, Chair 
 
 
______________________________________ 
Susan Brown, Vice Chair 
 
 
 
____________________________________________ 
David Brock Smith, Commissioner 
  



CURRY COUNTY BOARD OF COMMISSIONERS 
MINUTES – GENERAL MEETING 

Tuesday, November 24, 2015 –10:00 A.M.  
Commissioners’ Hearing Room, Courthouse Annex 

94235 Moore St., Gold Beach, Oregon 97444 
 
 
Commissioners Present: Chair Susan Brown, Vice-Chair Thomas Huxley, David Brock Smith 
Staff Present: County Counsel, M. Gerard Herbage; Administrative Assistant, Shelía Megson; 
Emergency Services Director, Don Kendall; Director of Finance, Gary Short; Finance Assistant, Cena 
Crook; Director of Human Resources, Julie Swift; Director of Administration and Economic 
Development, Julie Schmelzer; Counsel Legal Assistant, Brenda Starbird; Treasurer, Debbie Crumley; 
Economic Development Assistant, Summer Matteson-Kinney; Director of Veterans Affairs, Anthony 
Voudy; RoadMaster, Doug Robbins 
 

1. Call to Order and Pledge of Allegiance 
Commissioner Brown called the meeting to order at 10:00 a.m.  Pledge was said by all. 
 

2. Agenda Amendments 
a. ADDITION:  Item 4.aa.  

 
3. Approval of Agenda 

Motion by Commissioner Smith to approve as amended, second by Commissioner Huxley.  
Motion carried unanimously.   
 

4. Presentations to the Board 
aa.  ADDITION:  Herbage Resolution – Retirement of County Counsel, G.Herbage  

Herbage was sat in front of the Board as a Resolution was read aloud in appreciation of his 
service to the County and addressing his retirement. Smith thanked staff for the idea.  He 
expressed his appreciation for Herbage’s guidance on not only for the County but personal 
items as well.  Smith said that it was an honor to work with Herbage and that he would be 
missed.  Brown said that while she didn’t always agree with the advice of Counsel, she did 
appreciate where it came from.  She suggested an additional “whereas” in the resolution.  
Huxley said that he had learned many things by spending lots of time with Herbage 
especially topics concerning statutes.  Herbage had provided guidance along with an 
explanation for the suggestion so that he could understand.  Herbage thanked the 
Commissioners, elected officials, county employees, staff, and volunteers.  
 
Motion by Smith to approve, second by Huxley.  Motion to amend the previous motion to 
include agreed up additional wording added to the resolution, second by Huxley. Motion to 
amend carried unanimously.  Motion to approve carried unanimously. 
 

 a.    CASA of Curry County Acknowledgement of the Boards support  
Mona Chandler, director of CASA Curry County for 7 years, read a letter from CASA Curry 
and Douglas counties of thanks and their successes.  She said that they could not have done 
any of this without the help and guidance of the Commissioners. She presented plaques to 
each Commissioner. She gave them copies of the letters to be placed in previously supplied 
frames. 

 
 



Minutes –11/24/2015 Meeting 
Page 2 

 
 

5. Public Comments 
(None.) 
 

6. New Business 
a. Discussion of Possible Tree Removal on Merrill Lane, Harbor, Oregon – Counsel 

Robbins and Herbage explained this is for a lane in the Harbor area that is going through a 
County owned piece of property but is not a County road. There is a tree overhanging a 
dwelling and there are concerns about possible damage that could occur.  Robbins got two 
quotes for tree removal.  This is not a County road so any expenses would come from the 
general fund and not from the road fund. If the Board decided to not have the work done 
they would still have legal protection using discretionary.  Another option would be to sell 
the property.  Robbins said that there had been past small damages and owners now 
complain of issues due to the shaded environment.  
 
Schmelzer informed that the Real Property Task Force looked at this road along with others. 
Their recommendation would be to vacate the property.  If the County took the trees down it 
would set a precedent.  There was a discussion of possibly selling the property and what 
parties may be interested in purchasing them.  Robbins showed pictures to the Board and 
said that the property is roughly 30 feet by 120 feet and mostly covered in asphalt.  It is the 
only access road for some residences.  According to old paperwork the value had shown to 
be only a couple thousand dollars.  Huxley said that he does not know how tree damage is 
handled or by what property owner. 
 
Brown asked Robbins to talk to the neighbors in the area to see if there was any interest in 
buying the lot.  Smith suggested that CIS be consulted so that actions would be covered 
under that insurance.  
 

b. Approval of the Coos-Curry Family Law Plan - Counsel 
Motion to approve by Smith, second by Huxley.  Motion carried unanimously. 
 

7. Old Business 
(None.) 
 

8. Proclamations/Resolutions/Legislative Actions 
a. Resolution Adopting an Excessive Force Policy – Counsel  

Brown explained that this and the next agenda item were for the CBDG Head Start grant. 
Motion to approve by Smith, Second by Huxley.  Motion carried unanimously. 
 

b. Resolution Regarding Fair Housing - Counsel 
 Motion to approve by Smith, Second by Huxley.  Motion carried unanimously. 

 
9. Administrative Actions/Appointments 

a. Homeland Security Grant, OpsCenter program purchase  - Emergency Services 
Kendall explained that this is to approve certain expenses but will be fully repaid by 
Homeland Security.  This program would help run EOC, get statuses, allow instant 
reporting, sharing information, make checklists, and utilize preloadable data.  It will cut the 
need of extra staff hours in EOC significantly.  It is made by the same company that makes 
another program that is used through various similar departments.  Huxley asked how long  
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it would be until the County received repayment. Kendall said it would be as soon as we 
show Homeland Security that the expense had been paid.  The cost is around $33,000. 
Motion to approve by Smith, Second by Huxley.  Motion carried unanimously. 
 

b. Second Amendment to OHA 2015-2017 Agreement for the funding of Public Health 
Services – Curry Community Health  
Herbage said that he had looked at this and saw some small funding changes and he noticed 
language differences but had no problem with it. 
Motion to approve by Smith, Second by Huxley.  Motion carried unanimously. 
 

c. Public Records Policy – Administration 
Schmelzer explained that this was one of the original goals discussed in the workshops early 
in the year and was again addressed at recent workshops. This was a draft based on the 
information from those workshops and the few comments given to her when she polled the 
departments.  This policy has every department handling their own requests therefore 
making it uniform. The current process is cumbersome, wasteful of staff time and 
burdensome to the County Clerk office.  The fee schedule given would not be included.  
 
Huxley had thought that there would be another workshop on this topic.  He has talked to 
other departments and he still had questions.  He also said that there was no use in having a 
policy if the fee schedule isn’t included.  Schmelzer explained that it because fees are to be 
addressed separately by the Board. Huxley then spoke about current costs of fees and what 
he would like to see different in them.  He said that this was confusing when he had 
requested various records because the list of custodians did not have telephone or email 
contact information.  Schmelzer explained that requests had to be in writing and signed but 
agreed that phone numbers could be included.  Huxley informed everyone that he had a new 
topic of PEG materials that he wanted to present at the next workshop but would like this 
policy addressed at the following scheduled workshop.  
 
Smith said that he would prefer the County Clerk to be the clearinghouse for records 
request. The proposed policy adds work to the departments and does not allow for sufficient 
tracking.  Huxley agreed.  Huxley added that the Planning Department, the Surveyor, 
Mental Health, the DA’s office, and Nancy all have different systems without using a policy 
and it works just fine. Schmelzer clarified that some departments are exempt by law. She 
says we do need a policy and all should have a cash box due to other charges that are 
supposed to be collected and then turned in to the Treasurer at least monthly. She reminded 
the Board that this topic has been going on for a year and needs to be finalized.  Smith 
thanked Schmelzer for her work.  
Motion to table to a workshop by Huxley, second by Smith.  Motion Carried unanimously. 
 

d. Coast Community Health Center Partner Sublease Agreement - Veterans  
Voudy explained that this sublease was in partnership with Coast Community Health.  They 
are willing to provide space, electricity, and wifi at no cost to the County at the Port Orford 
location.  There are many departments and agencies at the same location making it easier for 
citizen access.  Herbage and Smith thanked Voudy for working on acquiring such a valuable 
asset at no cost to the residents.   
Motion to approve by Smith, second by Huxley.  Motion carried unanimously. 
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e. Resignation from the Safety Committee J. Herbage – Counsel 
  Motion to accept by Smith, second by Huxley.  Motion carried unanimously. 
 

f. Appointment to the Safety Committee C. Johnson – Counsel 
Motion to appoint by Smith, second by Huxley.  Motion carried unanimously. 

  
  

10. Consent Calendar 
a. MasterCard Request B. Starbird, County Counsel Legal Assistant 

Motion to approve by Smith, second by Huxley.  Motion carried unanimously. 
 

11. Commissioner Updates , Liaison and Staff Reports 
a. Community Development Activity Report 

Brown thanked Johnson in absentia for submitting this report and remarked on her surprise 
concerning the data.  She said that polls indicate positive public opinion and interaction and 
would like more departmental reports.  

 
Smith requested a change of a general meeting date in December.  He is scheduled at that time for 
a sustainable forest meeting which is of high value to the County.  He also added that the general 
meeting would need to include an Executive Session to discuss potential litigation and there 
would be an attorney present.  There was consensus to move the meeting to the following day 
after Community Development’s public hearing. 
 
Smith said that he has been working with Curry Citizens for Public Land Access. They have 
worked on grading, clearing, and have their own equipment. They have an MOA with various 
federal agencies like BLM and US Forest and Ag services.  According to RS2477, any roads prior 
to 1905 in the federal system cannot be ‘closed’ now.  He would like to bring this matter to the 
Board by 17th or first of the year for coordination to make sure roads are not closed by federal 
agencies. He sent a letter to them yesterday and to Rob McWarder.   
 
Smith talked about the concept of sister counties that help each other in times of need.  He 
suggested that they consider sistering with Klamath.  It is far enough inland that if the Cascadia 
event does happen they should be okay and that they have road reserves. He will get information 
for the partnerships. 
 
Smith thanked the Board for passing the Malhuer County support letter in opposition of the 
proposed National Monument.  Another issue had come up and the State Representatives and 
Senators were looking for funding streams for it. 
 
Huxley said that he did not make the deadline for submitting agenda items so he wanted to 
address a topic during Commissioner Updates.  He read from what he called a memo that he had 
written to the Board and gave copies to the Board.  He said the letter subject was “Request that 
the Curry County Board of Commissioners direct Todd Weeks to coordinate with and provide the 
State of Oregon Geospatial Enterprise Office (GEO) staff remote access to all software effecting 
or related to GIS currymap.org so that they may see where the web app currently stands.”  He said 
that things during the last two months make the county dependent on one individual.  He said 
Weeks was directed to remove all access from Keith Massie and anyone from Lane Council from 
the GIS system and no other changes were to be done.  He said that Weeks had responded 
unprofessionally but did as he was directed.  Immediately afterwards, the entire system was 
offline.  He had advised that he had received various letters from the cities concerning GIS and 
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that they did not have access or correct passwords.  He talked of various attempts that he had 
coordinated for access to the system were unsuccessful due to a firewall block.  He talked about 
the workshop concerning GIS in September.  GEO officials have been given information during 
this time.  Cy Smith, the senior officer from GEO, said that he would be willing to help without 
cost to the County.  Huxley said that he recently created what he called a Final GIS information 
packet. 
  
Smith asked that directions from the Board to a department head be given without derogatory 
comments during the delivery.  Smith asked where the current statuses of the contract with 
Massie as well as the letter that was sent to him requesting a response.  Brown said there were no 
contracts.  Smith said that there had been a contract for service and that is what he is addressing.  
Huxley said he had a zip file with correspondence between Brown and Massie.  Smith said that an 
Executive Session had happened concerning this topic and that the result had been to send the 
letter to Massie.  Herbage said that Assistant Counsel had informed him that a response had not 
yet been received but that the given period of thirty days had not expired.   Smith said that he 
appreciated Huxley getting consultations and asked if he consulted with the County IT Director.  
Huxley replied that he had not.  Based upon the correspondence that had gone between IT and 
Brown, he felt that communication with him would cause a confrontation.   
 
Smith said that a firewall being present to block outside access would be normal to protect our 
systems.  He said that the IT department doesn’t do anything to the program, does not use the 
program, does not code the program, and only housed in inside the server machines in the 
basement.  IT did not have the expertise to manipulate the GIS at all so he suggested moving it to 
another department that has people that do use it.  Rob Schafer in the Roads Department is such 
an individual and was requested access by Huxley.   Motion by Smith to give the GIS to the Road 
Department.  Motion died for lack of a second. 
 
Huxley said the motion was a knee-jerk reaction.  He said that his concern was that things had 
happened that showed there were indeed changes such as exampled by Lucas with screenshots of 
the site as different times.  If the GIS were to move then it would further open access permissions 
and he’d want to figure out if this was sabotage first.  Smith said that the person that would have 
access is one that they had already tried to give access, Rob Schafer.  Huxley said that the motion 
was not prudent at this time.   
 
Brown said that she would like the state to look into the situation and take things slow.  Smith 
asked Huxley who he wanted to have access.  Huxley replied naming Cy Smith and his staff as 
well as Schafer from the County Road Department.  
 
Smith asked if Weeks would have a problem with any of those individuals having access.  Weeks 
said that he just gotten wind about this discussion and had not been notified to it.  He explained 
that he knew Cy Smith and has a high opinion of him.  He said that Cy had actually worked with 
Massie to put in place things used by the County.  Weeks explained that he had received a request 
from a subordinate in another department to access a system under his department. This was a 
direct security issue and had not gone through proper channels.  He suggested they should have 
gone to their manager to handle this issue.  Weeks said that he would be happy to work with Cy 
Smith on this issue and security of the County system will continue at a high standard. 
 
Commissioner Smith left the meeting. 
 



Minutes –11/24/2015 Meeting 
Page 6 

After Smith had left the room, Huxley began his concerns again.  Huxley brought up that in a past 
meeting Smith had claimed that he said the phrase “knee jerk” six or seven times.  He watched the 
video of the entire meeting and recorded that he said it only three times.  He also addressed a set 
of minutes that had been done for 10-06-2015 quickly due to a need for them concerning another 
matter.  The consent calendar showed them as being approved unanimously but since the minutes 
on it were from 2014 he had recused himself of approving them. 
 
During a conversation concerning finding a replacement for retiring County Counsel, Brown said 
that there are three or four counties that outsource their legal services.  They resolved to try to do 
interviews on December 02 or 17.   Brown spoke about a housing proposal by AllCare, 
participation in OHP, and helping those with low income.  She also spoke of the need for 
additional warming shelters due to the coming cold snap in the weather.  She expressed concern 
and opposition of a proposed State Constitutional Amendment called the Two Dollar Bill.  She is 
concerned that voters in other parts of the State will restrict County Commissioner decisions for 
lower taxes.  She said all other commissioners at AOC were in support of this bill.  
 

12. Executive Session  
(None.) 
 

13. Announcements 
 

14. Adjourn 
Brown adjourned the meeting at 11:58 a.m. 
 

 
Respectfully Submitted, 
Shelía M. Megson 
 
 

 
These minutes from Tuesday, November 24, 2015 Board of Commissioners’ General Meeting approved 
this 17 day of February, 2016. 
 
CURRY COUNTY BOARD OF COMMISSIONERS 
 
 
 
 
____________________________________________ 
Thomas Huxley, Chair 
 
 
______________________________________ 
Susan Brown, Vice Chair 
 
 
 
____________________________________________ 
David Brock Smith, Commissioner 
  



Curry County does not discriminate against individuals with disabilities and all public meetings are held in 
accessible locations. Auxiliary aids will be provided upon request with 48 hours advance notification. Please 
call 541-247-3296 if you have questions regarding this notice. 

 

 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               

CURRY COUNTY BOARD OF COMMISSIONERS 
MINUTES – SPECIAL MEETING 

 Monday, December 21, 2015 – 2:00 P.M. 
Commissioners’ Hearing Room, Courthouse Annex 

94235 Moore Street, Gold Beach, Oregon 
www.co.curry.or.us  

 
Commissioners Present: Chair Susan Brown, Vice-Chair Thomas Huxley, David Brock Smith 
 
Staff Present: Administrative Assistant, Shelía Megson; Sheriff, John Ward; Assessor, Jim Kolen; Legal 
Assistant, Brenda Starbird; Treasurer, Debbie Crumley; Clerk, Renee Kolen 

 
 

1. Call to Order and Pledge of Allegiance 
Commissioner Brown called the meeting to order at 2:04 p.m.  
 

2. Agenda Amendments 
(None.) 
 

3. Approval of Agenda 
 

4. Presentations to the Board 
  (None.) 

 
5. Public Comments 

  (None.) 
 

6. New Business 
  (None.) 

 
7. Old Business 

  (None.) 
 

8. Proclamations/Resolutions/Legislative Actions 
  (None.) 

 
9. Administrative Actions/Appointments 

  (None.) 
 

10. Consent Calendar 
  (None.) 

 
11. Commissioner Updates , Liaison and Staff Reports 

  (None.) 
 
 
 

http://www.co.curry.or.us/
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12. Executive Session  
a. Executive Session ORS 192.660(2)(h) consider applicants for the position of Curry County 

Legal Counsel.   
The Board entered Executive Session at 2:07 p.m. 

 
The Board emerged from Executive Session and reconvened Open Session at 3:21 p.m. 
 
Motion by Commissioner Smith to move forward offering the position of County Counsel to Mr. Huttl 
with the top salary of range D and to direct the liaison Commissioner, Vice-Chair Huxley to extend the 
offer of the position, second by Commissioner Huxley.  Motion carried unanimously.  
 

13. Announcements 
   (None.) 
 

14. Adjourn 
          Brown adjourned the meeting at 3:22 p.m. 

 
 

Respectfully Submitted, 
Shelía M. Megson 
 
 
These minutes from Wednesday, December 21, 2015 Board of Commissioners’ Special Meeting 
approved this 17 day of February, 2016. 
 
CURRY COUNTY BOARD OF COMMISSIONERS 
 
 
 
 
____________________________________________ 
Thomas Huxley, Chair 
 
 
______________________________________ 
Susan Brown, Vice Chair 
 
 
 
____________________________________________ 
David Brock Smith, Commissioner 
 



CURRY COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM ROUTING SLIP 

FORM 10-001.1 
PART I – SUBMITTING DEPARTMENT: RETURN TO BOC_OFFICE@CO.CURRY.OR.US 
AGENDA ITEM TITLE: Staff Reports 
 

AGENDA DATEa: February 17, 2016  SUBMITTING DEPARTMENT:   ComDev,Survey  
aSubmit by nine days prior to the next General Meeting ( ten days if a holiday falls within that nine day period) 
 

CONTACT PERSON: Planning Director & Surveyor          PHONE/EXT: 3228 & 3225     
TODAY’S DATE: February 3, 2016   
 

BRIEF BACKGROUND OR NOTEb: Community Development Department January 2016  
Activity Report.  
bindicate if more than one copy to be signed 
   
FILES ATTACHED:    SUBMISSION TYPE: Memorandum 
(1)January Report Surveyor     
(2)Activity Report ComDev 
      
Are there originals in route (paper copies with pre-existing signatures) Yes No  
QUESTIONS: 
1.  Would this item be a departure from the Annual Budget if approved?    Yes No  
     (If Yes, brief detail)        
2.  Does this agenda item impact any other County department?   Yes  No  
     (If Yes, brief detail)       
3.  If Land Transaction, filed with the clerk?       Yes  No  N/A  
 
INSTRUCTIONS ONCE SIGNED:   
  No Additional Activity Required 

 OR        
 File with County Clerk     Name:          
 Send Printed Copy to:           Address:          
 Email a Digital Copy to:     City/State/Zip:        

 Other                   
         Phone:                 
Due date to send:        /      /                            Email:         
 

cNote: Most signed documents are filed/recorded with the Clerk per standard process.  
PART II – COUNTY CLERK REVIEW 
EVALUATION CRITERIA:  
CLERK ASSESSMENT: Does this agenda item meet filing/recording standards? Yes  No  N/A  
  (If No, brief detail)         
PART III - FINANCE DEPARTMENT REVIEW  
EVALUATION CRITERIA 1-4: 
1. Confirmed Submitting Department’s finance-related responses Yes  No  
    Comment:       
2. Confirmed Submitting Department’s personnel-related materials  Yes  No N/A  
    Comment:      
3. If job description, Salary Committee reviewed:    Yes  No  N/A  
4. If hire order requires an UA, is it approved?   Yes  No  Pending  N/A  
PART IV – COUNTY COUNSEL REVIEW 
AGENDA ASSIGNMENT TYPE: (Select) 
 

LEGAL ASSESSMENT: Does this agenda item have a legal impact?                   Yes  No  
  (If Yes, brief detail)         
          
PART V – BOARD OF COMMISSIONER REVIEW/COMMENT 
LIAISON COMMISSIONER AGREES TO ADD TO AGENDA:     
Commissioner Susan Brown   Yes  No  
Commissioner Thomas Huxley   Yes  No  
Commissioner David Brock Smith   Yes  No  
Not applicable to Sheriff’s Department since they do not have a liaison           

mailto:BOC_Office@co.curry.or.us


 CURRY COUNTY SURVEYOR 
MONTHLY ACTIVITY REPORT 

JANUARY 27, 2016 
 
 
 

CUSTOMERS: Serviced from Dec. 2, 2015 - Jan. 27, 2016 
 
WALK-IN’S:    29 (We usually spend between ½ and 1 hour with a walk-in.)  
 
PHONE CALLS:   26 (We sometimes spend up to ½ hour helping people.) 
 
NEW SURVEYS FILED, SCANNED, COPIED, PUT ON LINE:   
T30 – 0                                 Far North County 
T31  - 1    “ 
T32  - 0    “ 
T33  - 0    “ 
T34  - 0    “ 
T35  - 0    “ 
T36  - 0    “ 
T37  - 0    “ 
T38  - 0    “ 
T39  - 0    “ 
T40  - 2                                   Brookings-Harbor area 
T41  - 2    “ 
 
Our customer service this period included the following: 

• General info question relating to boundaries 
• Real estate investment - feasibility study 
• Verification of survey completion - 2 
• Plat research 
• Email Partition Plat 
• ¼ Corner Records 
• Easement issues 
• Survey assistance 
• Map copy requests 
• Boundary Line questions/research 
• Metes & Bounds research 
• Lot Line adjustment queries 
• Encroachment issues 
• Website navigational assistance 
• Flood Certification research question 
• Corner research 
• Retired Civil Engineer – gifted the dept. with a level rod 
• Plotter/scanner used for a fee by Water Conservation District 



• Map checks by Surveyor – 5 
• Surveyor questions regarding procedures 
• Surveyor checked Public Land Corner for citizen complaint 
• Work indexing GPS books to Corner Records was extensive and on going 
• We’ve noticed about 12 guides to using the on-line resources are taken each week. 

 
 
NOTE:  
Due to being out-of-office on Mondays & Fridays, average 3 missed calls recorded on phone 
system, followed up on Tuesday mornings. 
 
 
Respectfully submitted, 
 
Reily Smith 
County Surveyor 

 
 
 
 
 
 



 
Community Development Department 

January 2016 Activity Report 
 
Permit Applications and Plan Review for Commercial Buildings 
Commercial Mechanical – 2 permits 
Commercial Plumbing – 2 permits  

Commercial Structural – 1 permit 

 
Permit Applications and Plan Review for Residential Buildings 
Single family homes/stick built – 1 
Residential demolition – 1 
Residential manufac. dwelling – 3 

Residential Mechanical – 8 
Residential Plumbing – 3 
Residential Structural - 5 

 
Inspections - 77 
Phone/counter/300 calls/ visits 
Planning Clearance – 4    
Land Use Compatibility Statements – 7 

Property line adjustment/vacation –  2 
Tentative Part. Map review and re-plat - 1 
CUP renewal - 2 
January Revenue - $64,944.51 

  
Administration 
Safety meeting 
Evaluation of Land Division permitting fees, 
preparation of report and presentation to BOC, 
notification of concerned citizens.  
Interface with Coos county planning staff 
regarding design guidelines for new development. 
Violation – interface with complainant and owner 

Conferral with Don Kendall regarding pending 
class in Portland on  
Leveraging Tools for Conducting Damage 
Assessments for Building Official 
Department Manager Meeting 
Beginning budget review 

 
Development Projects meet, confer, CUP preparation and issuance  
CUP incompleteness letter out (twice, same case)  
 
Long Range Planning 
Comp Plan/Zoning Code change – Benham Lane 
property. Preparation of staff report and 
presentation to BOC 
 
Conferral and coordination with DLCD regarding 
Risk map and project management team 
meeting. Meeting held in January, draft schedule 
put together for future community meetings and 
plan of action.  
 
Preparation of material, collaboration with 
Planning Commission chair and commissioner 
on workshop with BOC regarding Business 
license feedback from Planning Commission. 
 
 

Meeting with ODOT representative regarding US 
101 Corridor Study from McVay to the California 
Border and updating the Curry County 
Transportation Plan. Future meetings will be 
held and include Planning Director and 
Roadmaster.  
 
Interface with Angelo Planning Group regarding 
Forest Grazing/Timber, AG and EFU zoning 
updates.  
 
Preparation of staff reports for Planning 
Commission January 28 meeting regarding 
recreational marijuana and modification to the 
Zoning Code related to Planning Commission 
duties and responsibilities.
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